how to make chart in powerpoint

How to Make Chart in PowerPoint: A Step-by-Step Guide to Visual Storytelling

how to make chart in powerpoint is a skill that can dramatically improve your presentations, making
complex data easy to understand and visually appealing. Whether you’re preparing a business report,
a school project, or pitching an idea, incorporating charts in PowerPoint helps convey your message
more effectively. In this guide, we’ll walk through the essentials of creating, customizing, and
optimizing charts in PowerPoint, ensuring you can transform raw numbers into compelling visuals with

confidence.

Getting Started: Inserting Your First Chart in PowerPoint

If you’re new to PowerPoint or haven’t explored its charting capabilities before, the process is
surprisingly straightforward. PowerPoint offers a range of built-in chart types, from simple bar graphs to

complex scatter plots, allowing you to pick the best format for your data.

Step-by-Step: How to Insert a Chart

1. Open your PowerPoint presentation and navigate to the slide where you want the chart.

2. Click on the “Insert” tab in the menu bar at the top.

3. Select “Chart” from the lllustrations group.

4. A dialog box will appear displaying various chart types, such as Column, Line, Pie, Bar, Area, and
more.

5. Choose the chart type that best represents your data and click “OK.”

6. PowerPoint will insert a default chart and open an Excel worksheet window, where you can input or

paste your data.



This integration with Excel is particularly handy because it allows you to edit the chart data on the fly

without leaving PowerPoint.

Choosing the Right Chart Type for Your Data

Knowing how to make chart in PowerPoint isn’t just about inserting any visual; it’s about selecting the

right chart to communicate your story effectively. Different chart types serve different purposes:

- **Column and Bar Charts:** Great for comparing quantities across categories.
- **Line Charts:** Ideal for showing trends over time.

- **Pie Charts:** Useful to illustrate proportions or percentages within a whole.
- **Area Charts:** Emphasize the magnitude of change over time.

- **Scatter Plots:** Show relationships or correlations between variables.

For example, if you want to show sales growth over several months, a line chart would be more

insightful than a pie chart. Understanding these nuances helps your audience grasp the data quickly.

Tips for Selecting Chart Types

- Avoid pie charts when you have too many categories; they can become cluttered and hard to
interpret.

- Use bar charts for comparing multiple groups side-by-side.

- Consider 3D charts sparingly—they often look flashy but can distort data perception.

- Always prioritize clarity over decoration.



Customizing Charts: Making Your Data Stand Out

The default charts that PowerPoint generates are a good starting point, but customization is key to

creating professional and engaging visuals.

Editing Chart Data

Whenever you need to update your numbers:

- Right-click on the chart and choose “Edit Data.”
- The Excel window will reopen, allowing you to modify your dataset.

- Changes will instantly reflect in the PowerPoint chart.

This dynamic link saves time and reduces errors compared to manually redrawing charts.

Design and Formatting Options

PowerPoint’s Chart Tools provide two tabs on the ribbon when a chart is selected: “Design” and

“Format.” Here’s what you can do:

- **Change Chart Styles:** Choose from preset color schemes and layouts to match your presentation
theme.

- **Adjust Chart Elements:** Add or remove titles, legends, data labels, gridlines, and axis titles.

- **Modify Colors:** Customize individual data series with unique colors to highlight specific points.

- **Resize and Reposition:** Drag chart corners to resize and move it to fit your slide layout perfectly.
- **Apply Effects:*™ Add shadows, reflections, or 3D effects—but keep it subtle to maintain

professionalism.



Making Charts Accessible and Easy to Read

For maximum impact, your charts should be clear and accessible:

- Use legible fonts and sufficient font sizes.

- Choose contrasting colors for text and data points.
- Simplify complex charts by focusing on key data.

- Label axes clearly, including units of measurement.

- Avoid overcrowding your chart with too much information.

Advanced Chart Features in PowerPoint

Once you’ve mastered the basics of how to make chart in PowerPoint, you might want to explore

some advanced features that can elevate your presentations.

Using Combo Charts for Complex Data

Combo charts blend two or more chart types to display different kinds of information on the same
graph. For instance, you might combine a column chart with a line chart to compare sales volume and

profit margin simultaneously.

To create a combo chart:

- Insert a chart as usual.

- Under the “Design” tab, click “Change Chart Type.”
- Select “Combo” from the list.

- Assign chart types to each data series.

- Adjust axes if necessary.



Animating Your Charts

Adding animations to charts can help guide your audience through the data step-by-step, making it

easier to follow complex information.

- Select the chart.
- Go to the “Animations” tab.
- Choose animation effects like “Fade,” “Wipe,” or “Fly In.”

- Use the “Animation Pane” to sequence how data elements appear.
Be cautious not to overdo animations, as too much movement can distract rather than enhance

understanding.

Linking Charts to External Data Sources

For presentations that require regular updates, you can link your chart data to an external Excel file.

This way, any changes in the Excel file automatically update the chart in PowerPoint, saving you time.
To link data:
- When inserting a chart, choose to link data instead of embedding.

- Select the Excel file to connect.

- Ensure both files remain in accessible locations to maintain the link.

Tips for Presenting Charts Effectively

Creating a chart is only part of the process; presenting it in a way that resonates with your audience is

equally important.



- Introduce the chart by summarizing what it shows.

- Highlight key trends or data points verbally.

- Use a laser pointer or cursor to focus attention.

- Avoid cluttering slides with too many charts; spread them out logically.

- Practice explaining the data clearly and concisely.

By combining well-crafted charts with effective storytelling, your PowerPoint presentations will leave a

lasting impression.

Mastering how to make chart in PowerPoint opens up new possibilities for transforming data into
engaging visuals. With a bit of practice, you’ll find that charts not only enhance the aesthetic appeal of
your slides but also make your message clearer and more persuasive. Whether you’re communicating
complex analytics or simple comparisons, PowerPoint’s charting tools are there to help you tell your

story with impact.

Frequently Asked Questions

How do | insert a chart in PowerPoint?

To insert a chart in PowerPoint, go to the Insert tab, click on 'Chart,' choose the desired chart type,
and click OK. A spreadsheet window will open where you can input your data.

Can | customize the colors and styles of charts in PowerPoint?

Yes, after inserting a chart, use the 'Chart Tools' tabs (Design and Format) to customize colors, styles,

layouts, and other formatting options to match your presentation theme.



How do | edit chart data after inserting a chart in PowerPoint?

Click on the chart, then go to the 'Chart Design' tab and select 'Edit Data.' This will open an Excel

window where you can modify the chart's data.

What types of charts can | create in PowerPoint?

PowerPoint supports various chart types including Column, Line, Pie, Bar, Area, Scatter, and more,

allowing you to choose the best visualization for your data.

How can | make a chart in PowerPoint more visually appealing?

Use PowerPoint’s built-in chart styles, apply color themes, add data labels, and use animations or

transitions to enhance the visual appeal of your chart.

Is it possible to link Excel data to a PowerPoint chart?

Yes, you can copy a chart from Excel and paste it into PowerPoint as a linked chart, so updates in

Excel automatically reflect in your PowerPoint presentation.

How do | resize a chart in PowerPoint without distorting it?

Click the chart to select it, then drag a corner sizing handle while holding the Shift key to maintain the

chart’s proportions as you resize it.

Can | animate charts in PowerPoint?

Yes, you can animate charts by selecting the chart, going to the Animations tab, and applying

animations like 'Appear' or 'Wipe' to make the presentation more dynamic.

How do | add data labels to my chart in PowerPoint?

Select the chart, go to the 'Chart Design' tab, click 'Add Chart Element,' choose 'Data Labels,' and

select the preferred label position to display values on the chart.



Additional Resources

How to Make Chart in PowerPoint: A Professional Guide to Visual Data Representation

how to make chart in powerpoint is a question frequently asked by professionals, educators, and
students aiming to enhance their presentations with compelling visual data. Microsoft PowerPoint, a
staple in business and academic environments, offers a robust set of tools to create charts that clarify
complex information and engage audiences effectively. This article explores the nuances of chart
creation in PowerPoint, analyzing the process, available chart types, customization options, and best

practices to optimize data visualization.

Understanding the Importance of Charts in PowerPoint

Presentations

Charts serve as powerful visual aids that transform raw data into comprehensible stories. When used
correctly, charts in PowerPoint help highlight trends, compare variables, and summarize essential
points without overwhelming viewers with numbers. The ability to make a chart in PowerPoint

efficiently is critical for presenters seeking to communicate data insights clearly and professionally.

However, creating an impactful chart involves more than just inserting data points. It requires
understanding the types of charts available, selecting the appropriate one for the dataset, and tailoring
its appearance to align with the presentation’s theme and purpose. PowerPoint’s chart tools provide

flexibility but also demand a certain level of familiarity to exploit their full potential.

Step-by-Step Guide: How to Make Chart in PowerPoint



Accessing Chart Tools

The process begins with navigating PowerPoint’s intuitive interface. Users can insert a chart by:

1. Opening the PowerPoint presentation and selecting the slide where the chart will be placed.

2. Clicking on the “Insert” tab located on the ribbon at the top of the window.

3. Selecting the “Chart” icon, which opens the Insert Chart dialog box showcasing various chart

categories.

This straightforward access ensures even novices can quickly start building visual data

representations.

Choosing the Right Chart Type

PowerPoint offers a variety of chart types, each suited to different kinds of data analysis:

Column and Bar Charts: Ideal for comparing quantities across categories.

Line Charts: Best for showing trends over time.

Pie Charts: Used to represent proportions within a whole.

Area Charts: Emphasize the magnitude of change over time.



e Scatter Charts: Useful for showing relationships between variables.

e Combo Charts: Combine two or more chart types for complex data.

Selecting the appropriate chart type is essential to ensure the data is communicated effectively. For
instance, pie charts can be misleading when too many slices are present, whereas line charts might

better illustrate sequential data points.

Inputting and Editing Data

Once a chart type is selected, PowerPoint automatically opens an Excel-like spreadsheet window

where users input their data. This interface allows for easy editing of values, categories, and series.

Key features to note:

¢ Data updates in real-time on the chart as values are modified.

¢ Users can add or remove rows and columns to adjust data points.

* The spreadsheet interface supports basic Excel functionalities such as copy-paste and autofill.

This integration between PowerPoint and Excel streamlines the workflow, eliminating the need to

switch between applications.



Customization and Optimization of Charts

Modifying Chart Elements

Beyond data input, PowerPoint allows extensive customization to enhance readability and aesthetic

appeal. Users can modify:

Chart Titles: Adding descriptive titles that clarify the chart’s purpose.

Axis Labels: Defining categories and units for better context.

Legends: Explaining color codes or patterns representing data series.

Data Labels: Displaying exact values on the chart elements.

Gridlines and Background: Adjusting for clarity and design consistency.

PowerPoint’s “Chart Tools” contextual tabs—“Design” and “Format”—provide a user-friendly interface

to make these changes without requiring advanced graphic design skills.

Applying Chart Styles and Themes

Consistency in visual presentation enhances professionalism. PowerPoint offers predefined chart styles

and color themes that harmonize charts with the overall slide design. Applying these styles:



¢ Ensures color accessibility and contrast for all audience members.

¢ Maintains brand or organizational color schemes.

¢ Improves visual hierarchy to guide viewers’ focus.

Users can also customize individual elements for unique needs, such as highlighting specific data

points or emphasizing particular trends.

Advanced Features: Animations and Interactivity

Incorporating animations into charts can help draw attention to key data points during a presentation.

PowerPoint supports:

e Entry animations that reveal chart components progressively.

¢ Motion paths to emphasize changes or comparisons.

» Trigger animations linked to user clicks for interactive storytelling.

While animations can enhance engagement, overuse may distract audiences. Therefore, a balanced

approach is advisable.



Comparing PowerPoint’s Chart Capabilities with Other Tools

Though PowerPoint excels in ease of use and integration with Microsoft Office, it is worth noting
alternatives like Excel, Google Sheets, and dedicated visualization software such as Tableau or Power
Bl. These platforms often offer more advanced analytical and interactive features but may require

additional learning and lack seamless presentation integration.
For users focused primarily on creating compelling slides, PowerPoint’s charting tools strike a practical

balance between functionality and simplicity. Understanding “how to make chart in powerpoint”

empowers users to deliver data-rich presentations without resorting to external software.

Common Challenges and Tips for Effective Chart Creation

Despite its capabilities, users may encounter challenges such as:
¢ Data Overload: Overcrowding charts with too much information can confuse audiences.
Simplifying datasets or splitting information across multiple charts is often more effective.

* Inappropriate Chart Selection: Choosing a chart type that does not match the data’s nature risks

misinterpretation. Familiarity with chart purposes mitigates this issue.

¢ Visual Clutter: Excessive colors, labels, or 3D effects can detract from clarity. Minimalist designs

usually perform better.

To overcome these, professionals should:



¢ Plan the data story before creating the chart.

o Use PowerPoint’s preview and editing features to iterate designs.

¢ Solicit feedback from colleagues to ensure comprehension.

Mastering these aspects enhances the overall impact of presentations.

Integrating External Data Sources

PowerPoint allows embedding charts linked to external Excel files. This feature is particularly useful for
data that require frequent updates. Linking charts ensures that changes in source data automatically
reflect in the presentation, reducing manual editing and potential errors.

Users can manage links through the “Edit Links” option under the “File” menu, ensuring

synchronization between datasets and visualizations remains intact.

Exporting and Sharing Charts

After crafting charts, users often need to:

e Export slides as PDFs or images for distribution.

¢ Copy charts into reports or other documents.

¢ Share editable presentations with collaborators.



PowerPoint supports these workflows seamlessly, preserving chart quality and allowing further

modifications by recipients.
By understanding these processes and capabilities, users can confidently incorporate data-driven

charts into their presentations, enhancing communication effectiveness across various professional

domains.

How To Make Chart In Powerpoint

Find other PDF articles:

https://Ixc.avoiceformen.com/archive-top3-23/pdf?trackid=Wion23-2859&title=practically-speaking-
df.pdf

how to make chart in powerpoint: Create Dynamic Charts in Microsoft Office Excel
2007 and Beyond Reinhold Scheck, 2008-12-10 Extend your Excel 2007 skills—and create
more-powerful and compelling charts in less time. Guided by an Excel expert, you’ll learn how to
turn flat, static charts into dynamic solutions—where you can visualize and manipulate data
countless ways with a simple mouse click. Get the hands-on practice and examples you need to
produce your own, professional-quality results. No programming required! Maximize the impact of
your ideas and data! Learn how your design decisions affect perception and comprehension Match
the right chart type to your communication objective Visualize—then build—your solution using the
author’s five-step approach Apply the science of color to make the right things pop Add
controls—such as drop-down lists and scroll bars—without coding Use conditional formatting to
dynamically highlight and analyze data Unleash your chart-making creativity—and bring numbers to
life! CD includes: More than 150 sample, customizable charts for various business scenarios Helpful
worksheets and job aids Bonus content and resources Fully searchable eBook For customers who
purchase an ebook version of this title, instructions for downloading the CD files can be found in the
ebook.

how to make chart in powerpoint: PowerPoint 2010 All-in-One For Dummies Peter
Weverka, 2010-04-29 A fully updated guide to creating dynamic presentations with PowerPoint 2010
PowerPoint dominates the presentation landscape. With the changes in PowerPoint 2010, including
the availability of an online version, PowerPoint users need this comprehensive reference to make
the most of the program. PowerPoint 2010 All-in-One For Dummies features in-depth coverage of the
elements and the process involved in creating knockout presentations. Seven minibooks cover all the
new 2010 features, providing a great education for beginners and showing PowerPoint veterans lots
of new tricks. PowerPoint is the leading presentation software used in business and education; new
features in PowerPoint 2010 include an online version and expanded audiovisual capabilities Seven
self-contained minibooks cover getting started; building a presentation; tables, charts, and
diagrams; graphics and shapes; adding audio, video, and animation; giving the presentation; and
PowerPoint for power users Explains how to use the interface and tools and shows how to represent
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data visually for greater impact Provides important tips on adding the human element when making
a presentation Gives advanced users advice on creating templates, collaboration, automation, and
more PowerPoint 2010 All-in-One For Dummies gets novices up to speed and helps experienced
users take their skills to the next level.

how to make chart in powerpoint: PowerPoint 2013 Absolute Beginner's Guide
Patrice-Anne Rutledge, 2013-02-06 Make the most of PowerPoint 2013-without becoming a technical
expert! This book is the fastest way to learn PowerPoint and use it to create dynamic, eye-catching
presentations that you can deliver in person or on the Web. Even if you've never used PowerPoint
before, you’ll learn how to do what you want, one incredibly clear and easy step at a time.
PowerPoint has never, ever been this simple! Who knew how simple PowerPoint® 2013 could be?
This is the easiest, most practical beginner’s guide to using Microsoft’s incredibly powerful new
PowerPoint 2013 presentation software...simple, reliable instructions for doing everything you really
want to do! Here’s a small sample of what you’ll learn: Quickly move from learning PowerPoint 2013
basics to creating and delivering polished, dynamic presentations Communicate data visually using
pictures, shapes, charts, and SmartArt Design sophisticated presentations even faster with themes,
variants, and custom layouts Enliven your presentations with animation, audio, and video, including
online video from websites such as YouTube Collaborate on presentations using SkyDrive,
Microsoft’s online file-sharing solution Create MP4 and Windows Media videos from your
PowerPoint presentations Publish and deliver your presentations on the Web Create and edit
PowerPoint presentations on the go, using the PowerPoint Web App Access your presentations from
a tablet or smartphone Expand the power of PowerPoint with third-party tools And much more...
Patrice-Anne Rutledgeis a business technology author and consultant who specializes in teaching
others to maximize the power of new technologies. Patrice has used-and has trained others to
use-PowerPoint for many years, designing presentations for meetings, seminars, trade shows, and
worldwide audiences. She is also the author of five previous books about PowerPoint for Pearson
Education. She can be reached through her website at www.patricerutledge.com. Category:
Microsoft Office Covers: PowerPoint 2013 User Level: Beginning

how to make chart in powerpoint: PowerPoint 2007 All-in-One Desk Reference For Dummies
Peter Weverka, 2011-02-09 7 books in 1—your key to PowerPoint success! Your one-stop guide to
perfect presentations with PowerPoint 2007 Everybody uses PowerPoint, right? How can you make
your presentations pop? Check this handy reference with its easy-to-use minibooks! Once you get
going with all the cool new stuff in PowerPoint 2007, you find out how to jazz up your presentations
with charts, transitions, photos, animation, and even some ultra-cool power-user tricks. Discover
how to Plan and create a presentation Use speed techniques Handle master slides and master styles
Customize slides with themes and templates Make diagrams and charts Create video slides

how to make chart in powerpoint: PowerPoint 2010 For Dummies Doug Lowe, 2010-04-07
Start creating dynamite presentations with PowerPoint 2010 PowerPoint, the number one
presentation software, has been revised and improved with the introduction of Microsoft Office
2010. More than 120 million people are using PowerPoint to create business and educational
presentations worldwide. Both new and veteran PowerPoint users will improve their skills with the
fun and friendly advice in PowerPoint 2010 For Dummies. Bestselling author Doug Lowe makes it
easy to grasp the new features and shows you how to create presentations with pizzazz. PowerPoint
is used in more than 60 countries to create visual presentations for business and educational
settings The newest revision to PowerPoint adds new features, an online version of the software, and
improved audiovisual and video editing capabilities This easy-to-follow guide explains how to create
and edit slides, import data from other applications, and add charts, clip art, sound, and video Also
covers working with hyperlinks, creating Web pages with PowerPoint, video editing, and
collaboration via online access PowerPoint 2010 For Dummies helps you take full advantage of the
enhancements in the new version, so you can create more effective and impressive presentations.

how to make chart in powerpoint: Exam 77-883 Microsoft PowerPoint 2010, with Microsoft
Office 2010 Evaluation Software Microsoft Official Academic Course, 2011-10-11 The Microsoft




Official Academic Courseware (MOAC) Office 2010 Series is the only Official Academic Course
program. Microsoft Office PowerPoint 2010 is built from the ground-up around the MOS®
certification objectives, making it a great way to learn all the workforce-oriented tasks required for
certification. The Test Bank now offers greater flexibility and provides more than 75 questions and 3
projects per lesson, as well as automated grading via OfficeGrader. Furthermore, the latest edition's
use of color in screen captures allows users to follow on screen much easier, as screen captures will
look the exact same as the application. Additional projects throughout the book help users
comprehend how a task is applied on the job. OfficeGrader also helps instructors offer immediate
feedback on all homework, assignments, and projects and additional animated tutorials on key Office
tasks provides additional help on difficult topics.

how to make chart in powerpoint: Excel Annoyances Curtis Frye, 2005 Excel Annoyances
addresses the quirks, bugs, and hidden features found in the various versions of the Excel
spreadsheet program. Broken down into several easy-to-follow categories such as Entering Data,
Formatting, Charting, and Printing, it uncovers a goldmine of helpful nuggets that you can use to
maximize Excel's seemingly limitless potential.

how to make chart in powerpoint: PowerPoint 2016 For Dummies Doug Lowe, 2015-10-07
Get up and running with PowerPoint 2016 Does using PowerPoint make you want to pull your hair
out? PowerPoint 2016 For Dummies takes the pain out of working with PowerPoint, offering
plain-English explanations of everything you need to know to get up and running with the latest
version of the software. With full-color illustrations and step-by-step instructions, it shows you how
to create and edit slides, import data from other applications, collaborate with other users in the
Cloud, add charts, clip art, sound, and video—and so much more. PowerPoint is the world's de facto
presentation software, used and supported in over 60 countries. The time has never been better to
take advantage of the latest software to make killer PowerPoint presentations. From adding special
effects to your presentations to working with master slides and templates, this hands-on friendly
guide is the fast and easy way to make PowerPoint work for you. Presented in full color to better
illustrate the powerful presentation features of the software Helps you take advantage of all of
PowerPoint's new features Available in conjunction with the release of the next version of Microsoft
Office Written by bestselling author Doug Lowe If you're a new or inexperienced PowerPoint user
who spends more time trying to figure out how the software works than you do actually working on
your presentations, PowerPoint 2016 For Dummies is just what you need to gain back hours of your
work day and make professional, impactful presentations.

how to make chart in powerpoint: Office 2008 for Mac All-in-One For Dummies Geetesh
Bajaj, Jim Gordon, 2009-09-18 The perfect companion for taking the Microsoft Office suite to the
Mac! So you finally got a Mac, but you’re not looking forward to figuring out how Office works in a
different environment? No worries! All you need is Microsoft Office 2008 For Mac All-in-One For
Dummies to learn the fundamentals of Office 2008. With six books in one, it shows you how to use
every Office 2008 for Mac application, so you can start getting things done right away. Written by
Microsoft MVPs, Microsoft Office 2008 For Mac All-in-One For Dummies provides a user-friendly
guide on how to master all the programs: Excel, Word, PowerPoint, and Entourage. This book
explores ways to: Use the new galleries to find features, formats, wizards, templates, and recently
used files Create your own templates on Excel and open Web pages in HTML format Take advantage
of PowerPoint by adding animation to your slides, inserting music from your iTunes library, and
fine-tuning the timing Organize your schedule on My Day, handle contacts and e-mail, and manage a
database—all through Entourage Manage projects of all sizes on the Project Center Use all the
applications together, and to their full potential With this all-in-one reference, you’ll become an
expert on sharing files with Windows users, integrating Office 2008 with iLife and other Mac
applications, and working with Office and Web 2.0, as well as other common business tasks. This
book makes it that easy!

how to make chart in powerpoint: Access 2003 VBA Programmer's Reference Patricia
Cardoza, Teresa Hennig, Graham Seach, Armen Stein, 2004-04-09 What is this book about? Its



power and short learning curve have made Access Microsoft’s leading consumer relational database
management system for desktop applications. VBA lets you tap more of that power, responding to
application level events, displaying forms and reports, manipulating toolbars, and much more. In this
book, a crack team of programmers, including two Microsoft MVPs, shows you how to take control of
Access 2003 or 2002 using VBA. You'll learn to create and name variables, use DAO and ADO to
manipulate data, handle errors correctly, create classes and use APIs, and more. An entire chapter is
devoted to the changes in Access 2003, including new wizards and GUI features that previously
required VBA code as well as new VBA features. You'll receive a thorough education in system
security, macro security, and the Access Developer Extensions (ADE). You will discover how to
access data with VBA, execute and debug VBA code, and use VBA with Access objects. Finally, you
will learn more about the relationship between Access and SQL Server, and how to use VBA in
Access to control and enhance other Office applications. What does this book cover? Here are some
of the things you'll discover in this book: How to take advantage of the built-in Access object library,
using Access commands and executing them from any Access toolbar What you need to know to
design your own classes, implement common APIs in your code, and use SQL to access data How to
configure custom menus for your Access database applications Ways to transfer information
between Access and Excel, Word, Outlook, and other Office programs How to show or hide entire
sections of reports based on data entered on a form, or hide form fields based on database login
information Object models you can use when writing VBA code in Access, and a list of common API
functions to use in your code Who is this book for? This book is a comprehensive resource for Access
users and VBA developers who want to increase the power of Access using VBA. In addition to
experience with VBA, you should have read at least one tutorial covering VBA for Access.

how to make chart in powerpoint: Fixing PowerPoint Annoyances Echo Swinford,
2006-02-17 A book about programming with Greasemonkey, a Firefox extension for customizing web
pages.

how to make chart in powerpoint: Microsoft Office 2010 Digital Classroom AGI Creative
Team, AGI Training Team, 2011-03-16 The complete book-and-video training package for Office
2010! This Microsoft Office 2010 book-and-video training package-from the same professional
training experts who also create many training materials for Microsoft-is like having your own
personal instructor guiding you through each lesson, but you work at your own pace! The full-color
book includes 27 lessons that teach you the new features and quirks of Microsoft Office 2010. Each
lesson includes step-by-step instructions and lesson files, and provides valuable video tutorials that
complement what you're learning and clearly demonstrate how to do tasks. This jam-packed training
package takes you well beyond the basics in a series of easy-to-absorb, five-minute lessons. Shows
you how to use Microsoft Office 2010, the new version of the Microsoft Office suite that is available
in standard 32-bit and now also a 64-bit version Walks you through 27 lessons, each consisting of
easy-to-follow, step-by-step instructions and lesson files in full color that make each task less
intimidating Includes all the lesson files from the book and video tutorials that clearly show you how
to do tasks and reinforces what you're learning in the book Covers exciting new Office 2010 features
such as Office Web apps that can be accessed from anywhere and a streamlined new Ribbon
Provides the perfect, one-stop, robust learning package-with book and supplementary video training
on all the applications in Office 2010 Additional resources available on companion Web site:
www.digitalclassroombooks.com Learn the ins-and-outs of Office 2010 with this all-in-one,
value-packed combo!

how to make chart in powerpoint: Office 2013 All-In-One Absolute Beginner's Guide
Patrice-Anne Rutledge, 2013-08-08 Make the most of Office 2013-without becoming a technical
expert! This book is the fastest way to create, edit, format, build, review, and share virtually any
form of Office content! Even if you've never used Office before, you'll learn how to do what you
want, one incredibly clear and easy step at a time. Office has never, ever been this simple! Who
knew how simple Microsoft® Office 2013 could be? This is the easiest, most practical beginner’s
guide to using Microsoft’s incredibly powerful new Office 2013 productivity suite...simple, reliable



instructions for doing all you really want to do with the brand-new versions of Word, Excel,
PowerPoint, Outlook, and OneNote! Here’s a small sample of what you'll learn: Explore Office 2013’s
updated interface and most efficient shortcuts Use Microsoft Office on the Web and mobile devices
Streamline Word document creation with templates, tables, and more Efficiently build and review
longer documents-by yourself or with teams Quickly create reliable, sophisticated Excel workbooks
Analyze and visualize Excel data with charts, sparklines, pivot tables, and slicers Create high-impact
presentations with PowerPoint 2013’s newest tools Supercharge presentations with audio, video,
animations, and transitions Set up email accounts and personalize Outlook to your own workstyle
Manage your life with Outlook contacts, tasks, to-do lists, and notes Use Social Connector to simplify
activities on Facebook, LinkedIn, and beyond Organize research more efficiently with OneNote
notebooks Integrate text, links, files, media, screen clips, and handwriting into your OneNote
notebooks And much more...

how to make chart in powerpoint: InfoWorld , 1990-11-19 InfoWorld is targeted to Senior IT
professionals. Content is segmented into Channels and Topic Centers. InfoWorld also celebrates
people, companies, and projects.

how to make chart in powerpoint: InfoWorld , 1992-08-24 InfoWorld is targeted to Senior IT
professionals. Content is segmented into Channels and Topic Centers. InfoWorld also celebrates
people, companies, and projects.

how to make chart in powerpoint: InfoWorld , 1990-11-19 InfoWorld is targeted to Senior IT
professionals. Content is segmented into Channels and Topic Centers. InfoWorld also celebrates
people, companies, and projects.

how to make chart in powerpoint: Whizkids Presentation & Desktop Publishing I' 2002
Mill Ed. ,

how to make chart in powerpoint: PowerPoint 2013 For Dummies Doug Lowe, 2013-02-22
Get up and running with this full-color guide to PowerPoint 2013! PowerPoint, the number one
presentation software, has been revised and improved with the introduction of Microsoft Office
2013. With this all-new, full-color book by your side, you will learn how to take full advantage of all
of PowerPoint's powerful and dynamic capabilities. Bestselling veteran For Dummies, author Doug
Lowe breaks it all down so that you can create a powerful and effective slideshow presentation with
the new wide-screen theme and variant that incorporates videos, pictures, and shapes, and allows
you to create customized icons using powerful tools. Shows you how to create presentations with
pizzazz using the new collection of themes, and then helps you align shapes, text boxes, and
graphics Zeroes in on all of PowerPoint's updated features, such as zooming in and out smoothly,
switch slides easily (in or out of sequence), and projecting to a second screen Explains how to Place
and track comments next to the text you're discussing so everyone can see who replied to whom,
and when Highlights ways to work with hyperlinks, create web pages with PowerPoint, video edit,
and much more PowerPoint 2013 For Dummies points you to the power of this updated application
so that you can create effective and impressive presentations.
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The Power To Speak Naked helps everyone unleash the power to speak the raw naked truth. For
those who want to advance their career, increase their wage, improve their social standing, and
skyrocket their confidence, The Power To Speak Naked gives them proven strategies to crush their
fear of public speaking and empowers them to be able to speak in front of any audience, anywhere,
at any time. The Power To Speak Naked features techniques that will make any presentation more
dynamic, fire up any team, and give anyone the confidence to overcome their fear of public
speaking. Within its pages, Sean Tyler Foley presents easy-to-read tips that make it possible for
anyone to deliver a presentation that is engaging, persuasive, and memorable. He also presents
proven actionable steps that will help anyone advance in their career and life.
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