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How to Get a Tax ID Number: A Step-by-Step Guide

how to get a tax id number is a question many individuals and business owners ask when they’re setting
up their financial or business profiles. Whether you’re starting a small business, hiring employees, or
simply need to file taxes, obtaining a tax identification number is a fundamental step. This article will walk
you through everything you need to know about securing this essential number, also known as an
Employer Identification Number (EIN) or Taxpayer Identification Number (TIN), depending on the
context.

Understanding What a Tax ID Number Is

Before diving into the process of how to get a tax id number, it’s important to understand what it actually
represents. A tax identification number is a unique set of digits assigned by the IRS (Internal Revenue
Service) or, in some cases, state tax authorities, to identify a taxpayer for tax purposes. It’s similar to a Social
Security Number (SSN) but is used primarily by businesses, non-profits, and certain individuals who need
to report taxes separately from their personal income.

Different Types of Tax ID Numbers

Not everyone who needs a tax ID will require the same type. Here’s a quick overview of the most
common ones:

- **Employer Identification Number (EIN):** Mainly used by businesses, including corporations,
partnerships, and LLCs, to identify themselves for federal tax purposes.
- **Social Security Number (SSN):** Generally used by individuals for personal tax filing.
- **Individual Taxpayer Identification Number (ITIN):** Issued to individuals who are not eligible for an
SSN but need to file taxes.
- **State Tax ID Number:** Some states require businesses to get an additional tax ID for state tax filings and
unemployment insurance.

Knowing which tax ID you need is the first step toward understanding how to get a tax id number
correctly.



Who Needs a Tax ID Number?

Not everyone needs to apply for an EIN or other tax ID numbers. But if you fall into any of the following
categories, applying for a tax ID number is crucial:

- Starting a business that hires employees.
- Operating as a corporation or partnership.
- Opening a business bank account.
- Filing certain tax returns, like excise or employment taxes.
- Managing a trust, estate, or non-profit organization.
- Engaging in certain types of retirement plans.

Understanding whether you need an EIN or another tax ID saves time and helps you avoid unnecessary
applications.

How to Get a Tax ID Number

Now, let’s get to the heart of the matter: how to get a tax id number. The process is straightforward if you
know where to look and what information you need to provide.

Applying for an Employer Identification Number (EIN)

For most businesses, the EIN is the tax ID number they require. Here’s how to get one:

1. **Determine Eligibility:** Your business must be located in the United States or U.S. Territories.
2. **Gather Required Information:** You’ll need your business’s legal name, address, type of entity, and the
name and SSN of the responsible party (often the owner).
3. **Apply Online:** The IRS offers an online EIN application available during specific hours. This is the
fastest method, and you get your EIN immediately upon completion.
4. **Apply by Mail or Fax:** If you prefer not to apply online, you can fill out Form SS-4 and send it to the
IRS by mail or fax. Expect a longer processing time.
5. **Apply by Phone (International Applicants Only):** If your business doesn’t have a legal residence in
the U.S., you can call the IRS directly to obtain an EIN.

Applying online is highly recommended for its speed and convenience. The IRS website guides you
through each step, ensuring you don’t miss important details.



How to Get an Individual Taxpayer Identification Number (ITIN)

If you’re not eligible for an SSN but need to file taxes, an ITIN is what you’ll need. Here’s how to get one:

- Complete IRS Form W-7.
- Submit the form along with your federal income tax return (unless you qualify for an exception).
- Provide original or certified copies of identity documents, such as passports.
- Mail your application to the IRS or apply through an IRS-authorized Certifying Acceptance Agent.

The process can take several weeks, so it’s best to apply well in advance of tax deadlines.

Tips for a Smooth Application Process

While the process of how to get a tax id number is designed to be user-friendly, there are a few tips that
can help you avoid headaches:

- **Double-check your information:** Mistakes on your application can delay processing.
- **Apply early:** Especially if you’re starting a new business, getting your EIN early can prevent delays
in opening bank accounts or applying for licenses.
- **Use official IRS resources:** Beware of third-party websites charging fees for EIN applications. The IRS
issues EINs for free.
- **Keep your EIN secure:** Treat your tax ID number like a sensitive piece of information to prevent
identity theft.

Using Your Tax ID Number

Once you have your tax ID number, you’ll use it in many business and tax-related activities:

- Filing tax returns and payroll taxes.
- Opening business bank accounts.
- Applying for business licenses and permits.
- Reporting income and expenses to the IRS.
- Hiring employees and processing their payroll.

Remember to keep your tax ID number accessible but secure, as it’s a critical piece of your business’s
identity.



What to Do If You Lose Your Tax ID Number

It’s not uncommon to forget or misplace your tax ID number. If this happens, you can:

- Look for it on previous tax returns or official IRS correspondence.
- Contact the IRS Business & Specialty Tax Line at 800-829-4933 for assistance.

Do not apply for a new EIN unless your business structure has changed significantly; multiple EINs can
complicate tax filings.

State Tax ID Numbers and Other Considerations

In addition to your federal tax ID number, many states require businesses to obtain a state tax ID for state
income tax withholding, sales tax, and unemployment insurance tax purposes. The process varies by state
but generally involves:

- Registering your business with the state’s Department of Revenue or equivalent agency.
- Applying online or via mail for a state tax ID or seller’s permit.

Check with your state tax agency to understand specific requirements and application procedures.

Keeping Your Tax ID Number Updated

If your business changes its name, address, ownership, or structure, it’s important to notify the IRS. While
most changes don’t require obtaining a new EIN, failing to update your information can cause confusion or
delays in processing tax documents.

Why It’s Important to Get Your Tax ID Number Early

Getting your tax ID number early in your business journey has advantages beyond just tax compliance:

- It facilitates easier access to business credit and loans.
- Helps establish your business’s credibility with vendors and customers.
- Enables you to separate personal and business finances, which is crucial for accurate accounting and
liability protection.

Understanding how to get a tax id number and acting promptly can set the foundation for smooth business



operations.

Embarking on the process of obtaining your tax identification number might seem daunting at first, but
with the right information and steps, it becomes a manageable task. Whether you’re a sole proprietor, a
growing startup, or an established corporation, securing your tax ID number is a key milestone that opens
doors to financial and legal opportunities. Take advantage of the resources available, keep your information
accurate, and you’ll be well on your way to managing your tax responsibilities with confidence.

Frequently Asked Questions

What is a Tax ID Number?
A Tax ID Number, also known as an Employer Identification Number (EIN), is a unique nine-digit
number assigned by the IRS to identify a business entity for tax purposes.

Who needs to get a Tax ID Number?
Businesses, including corporations, partnerships, LLCs, and sole proprietors with employees, as well as
certain trusts and estates, need a Tax ID Number for tax reporting and filing.

How can I apply for a Tax ID Number?
You can apply for a Tax ID Number online through the IRS website, by mail, fax, or by phone if you are
an international applicant.

Is there a fee to get a Tax ID Number?
No, obtaining a Tax ID Number from the IRS is free of charge.

What information do I need to apply for a Tax ID Number?
You will need your legal business name, address, type of entity, reason for applying, and the name and
Social Security Number of the principal officer or owner.

How long does it take to get a Tax ID Number?
If you apply online, you can receive your Tax ID Number immediately. Mail or fax applications may take
up to four weeks.



Can I get a Tax ID Number if I don’t have a Social Security Number?
Yes, you can obtain a Tax ID Number without a Social Security Number, especially if you are a non-U.S.
resident applying for an EIN for your business.

What is the difference between a Tax ID Number and a Social Security
Number?
A Tax ID Number (EIN) is used to identify a business entity for tax purposes, whereas a Social Security
Number (SSN) is used to identify individual taxpayers.

Additional Resources
How to Get a Tax ID Number: A Comprehensive Guide for Individuals and Businesses

how to get a tax id number is a common query for individuals and business owners navigating the
complexities of tax compliance in the United States. A Tax Identification Number (TIN) serves as a crucial
identifier for taxpayers and entities within the federal tax system, facilitating communication with the
Internal Revenue Service (IRS) and enabling proper reporting and management of tax obligations.
Understanding the types of tax ID numbers, eligibility criteria, application procedures, and the associated
legal implications is vital for ensuring smooth financial operations and compliance.

Understanding Tax ID Numbers and Their Importance

A Tax Identification Number is a generic term encompassing several types of identification numbers used
for tax purposes. The most common forms include the Social Security Number (SSN), Employer
Identification Number (EIN), Individual Taxpayer Identification Number (ITIN), and Adoption Taxpayer
Identification Number (ATIN). Each serves a distinct purpose depending on the taxpayer’s status and
requirements.

For individuals, the Social Security Number (SSN) typically acts as the primary tax ID. Businesses,
partnerships, corporations, non-profits, estates, and trusts usually require an Employer Identification
Number (EIN), which is issued by the IRS. For non-resident aliens or others not eligible for an SSN, an
Individual Taxpayer Identification Number (ITIN) may be necessary.

The significance of obtaining the correct tax ID number cannot be overstated. It enables entities and
individuals to file tax returns, open bank accounts, apply for licenses, and engage in various financial
transactions with proper identification and legal recognition.



How to Get a Tax ID Number: Step-by-Step Process

The process of acquiring a tax ID number depends largely on the type of number needed. Below is an
analytical breakdown of the most commonly requested tax IDs and the procedures to obtain them.

Obtaining an Employer Identification Number (EIN)

An EIN is essential for businesses that operate as corporations, partnerships, or have employees. It is also
required for entities such as non-profits and estates. The IRS issues EINs free of charge, and the application
is relatively straightforward.

Eligibility: Any business entity operating in the U.S. or its territories can apply.

Application Methods: Online application through the IRS website is the fastest and most efficient
method, typically providing the EIN immediately upon completion.

Alternative Methods: Applications can also be submitted via Form SS-4 by mail or fax, which may
take up to four weeks for processing.

Important Considerations: Applicants must have a valid Taxpayer Identification Number (SSN, ITIN,
or EIN) to apply online.

Applying for an Individual Taxpayer Identification Number (ITIN)

The ITIN is designed for individuals who are required to have a U.S. taxpayer identification number but
do not qualify for an SSN. This includes non-resident aliens, their spouses, and dependents who cannot
obtain an SSN.

Eligibility: Non-resident aliens with U.S. tax filing requirements, spouses, dependents, and resident
aliens not eligible for SSNs.

Application Process: Submit Form W-7, Application for IRS Individual Taxpayer Identification
Number, along with valid identification documents.

Verification: Documentation must be verified either through certified copies from the issuing agency



or by an IRS-authorized Acceptance Agent.

Processing Time: Typically, the IRS takes 7 weeks to process ITIN applications.

Using Social Security Numbers (SSN) as Tax IDs

For U.S. citizens and authorized residents, the SSN remains the default tax identifier. Individuals usually
receive their SSN early in life, and it serves multiple purposes beyond tax filing, including employment
and social benefits.

However, it is vital to protect the SSN due to potential identity theft risks. For business owners or foreign
nationals without an SSN, alternative tax ID numbers should be pursued.

Key Differences Between Tax ID Numbers

Understanding the distinctions between EIN, ITIN, and SSN is crucial in selecting the appropriate tax ID
number.

Tax
ID

Type
Primary Use Eligibility Issuing Agency

Typical
Processing Time

SSN
Individual identification
for employment and tax
purposes

U.S. citizens and
authorized residents

Social Security
Administration

Varies, usually
issued at birth or
upon application

EIN
Business identification
for tax reporting and
payroll

Businesses,
organizations, estates,
trusts

Internal Revenue
Service

Immediate online; 4
weeks via mail/fax

ITIN
Tax reporting for non-
resident aliens and
others without SSN

Non-resident aliens,
dependents, spouses

Internal Revenue
Service

7 weeks

Practical Considerations When Applying for a Tax ID Number

Navigating the application process for a tax ID number requires attention to detail and an understanding of
the legal context. Several factors influence the choice of tax ID and the application process.



Accuracy and Documentation

When applying for any tax ID, providing accurate information is paramount. Errors can delay processing or
lead to denials. Supporting documentation must be current, valid, and properly certified. For example,
ITIN applications require proof of identity and foreign status through passports or government-issued IDs.

Timeliness and Business Needs

For businesses, obtaining an EIN promptly can impact operations such as opening bank accounts, hiring
employees, and filing tax returns. The IRS’s online EIN application is advantageous for expediting these
processes.

Security and Privacy Concerns

Tax ID numbers are sensitive information. Businesses and individuals must safeguard these identifiers to
prevent fraud or identity theft. Additionally, it is advisable to understand when sharing a tax ID is
necessary and when it can be avoided.

International Considerations

Non-U.S. residents and foreign entities face unique challenges in obtaining a tax ID number. The ITIN
application process involves additional verification steps, and some applicants may require the assistance of
IRS Acceptance Agents or legal professionals specializing in international tax matters.

Common Challenges and How to Address Them

Applying for a tax ID number is generally straightforward but can present hurdles.

Incomplete Applications: Missing information or documentation can cause delays. Thoroughly
reviewing IRS instructions is essential.

Eligibility Issues: Misunderstanding eligibility criteria, such as attempting to apply for an SSN
without citizenship or residency, can result in rejection.

Processing Delays: Mail or fax submissions take longer—planning ahead is critical, especially for time-



sensitive business needs.

Security Risks: Sharing tax ID numbers indiscriminately can lead to fraud; ensure secure channels
and trustworthy recipients.

How to Get a Tax ID Number Online Versus Offline

The IRS provides multiple avenues to obtain a tax ID number, each with distinct advantages and
limitations.

Online Application

The online EIN application is available for entities with a principal business or legal residence in the U.S. or
its territories. It offers immediate issuance and confirmation, eliminating mailing delays. The system is
user-friendly but requires completion in one session.

Mail and Fax Application

Form SS-4 can be submitted via mail or fax. This is necessary for international applicants who do not have a
legal residence or principal place of business in the U.S. While slower, this method accommodates applicants
who cannot use the online system.

Using an IRS-Authorized Acceptance Agent

For ITIN applicants, IRS-authorized agents help verify documents and submit applications, alleviating the
burden of providing certified copies. This service is particularly beneficial for foreign applicants unfamiliar
with IRS procedures.

The choice between these methods depends on the applicant’s circumstances, urgency, and access to
resources.



Final Thoughts on Navigating Tax ID Number Acquisition

Obtaining a tax ID number is a fundamental step in establishing compliance with federal tax regulations for
individuals and businesses alike. Whether applying for an EIN to formalize a business or seeking an ITIN to
fulfill tax obligations as a non-resident, understanding the nuances of each type of tax ID ensures a smoother
process.

The IRS offers clear guidance and multiple platforms to facilitate applications, but applicants must remain
vigilant about accuracy, eligibility, and security concerns. As tax laws and procedures evolve, staying
informed and possibly consulting tax professionals can help prevent costly errors or delays.

In the evolving landscape of tax compliance, mastering how to get a tax ID number represents not just a
bureaucratic formality but a strategic move toward lawful and efficient financial management.
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