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Microsoft Office 2013 Home Business: A Practical Guide for Small Business Users

microsoft office 2013 home business edition has long been a popular choice for entrepreneurs,
freelancers, and small business owners who need a reliable suite of productivity tools. Combining
familiar applications like Word, Excel, and PowerPoint with business-friendly features, this version
offers a great balance between functionality and affordability. Whether you’re managing invoices,
creating presentations, or organizing data, understanding what Microsoft Office 2013 Home
Business brings to the table can help you maximize your workflow and efficiency.

What is Microsoft Office 2013 Home Business?

Microsoft Office 2013 Home Business is a version of the Office suite designed specifically for home
users who run a small business or work from home. Unlike the standard Home & Student edition,
which focuses on the core applications for everyday tasks, the Home Business edition includes
additional tools that cater to business needs. This makes it a suitable option for small business
owners who want to streamline tasks such as email management, document creation, and data
analysis without investing in more expensive enterprise-level software.

One of the main advantages of Office 2013 Home Business is that it’s a one-time purchase, not a
subscription, which can be appealing if you prefer owning your software outright rather than paying
monthly fees. It typically includes classic applications such as Word, Excel, PowerPoint, Outlook, and
OneNote – all in their 2013 versions, which introduced various enhancements over previous editions.

Key Features of Microsoft Office 2013 Home Business

Understanding the features helps to see why this edition is well-suited for small business owners.

1. Familiar Productivity Apps with Business Capabilities

- **Word 2013:** Enhanced for better reading and editing with a clean interface and improved
formatting. Ideal for drafting business documents, proposals, and letters.
- **Excel 2013:** Packed with new functions and charting tools, Excel helps you manage budgets,
create financial reports, and analyze business data more efficiently.
- **PowerPoint 2013:** Offers a fresh design experience with new slide transitions and improved
multimedia integration, perfect for creating engaging presentations for clients or meetings.
- **Outlook 2013:** Crucial for business communication, Outlook integrates email, calendars,
contacts, and tasks in one place. It supports multiple accounts and has better social media
integration.
- **OneNote 2013:** A digital notebook that helps you organize notes, meeting minutes, and ideas,
accessible across devices.



2. Enhanced Collaboration and Cloud Features

Although Office 2013 was released before the full cloud integration seen in later versions, it still
supports saving files to OneDrive. This allows users to store documents in the cloud and access them
from different devices, which is essential for remote work and collaboration. You can also share
documents with colleagues or clients easily, facilitating teamwork even if you’re not physically in the
same location.

3. Support for Multiple Devices

Microsoft Office 2013 Home Business can be installed on one PC or Mac, which is typical for retail
versions. While it doesn’t offer the multi-device flexibility of Office 365 subscriptions, it supports
various operating systems, and the suite’s applications are optimized to run smoothly on both
desktops and laptops, providing flexibility for home office setups.

Why Choose Microsoft Office 2013 Home Business for
Your Small Business?

Small business owners often juggle multiple roles, from marketing and sales to accounting and
customer service. Here’s why Office 2013 Home Business might be a great fit:

Cost-Effective Solution

Unlike subscription models that require monthly or yearly fees, purchasing Microsoft Office 2013
Home Business gives you lifetime access to the software. This can be a budget-friendly choice for
startups or home offices where cash flow management is critical.

Professional Tools Without Complexity

While it offers advanced features, Office 2013 Home Business is still user-friendly for non-technical
users. The ribbon interface introduced in Office 2010 is refined here, making navigation intuitive.
You don’t need to be an IT expert to create polished documents or manage emails efficiently.

Compatibility and Reliability

Since many businesses and clients still use Office file formats (.docx, .xlsx, .pptx), working with
Microsoft Office 2013 ensures your files open correctly and look consistent across different users’
devices. This avoids formatting issues common with alternative software solutions.



Integration with Outlook for Business Communication

Email remains a cornerstone of business communication, and Outlook 2013 brings powerful tools for
managing emails, calendars, and contacts all from one app. Features like conversation view, quick
steps, and better search functionality help you stay organized and responsive.

Tips for Getting the Most Out of Microsoft Office 2013
Home Business

To fully leverage this suite, consider the following tips tailored for small business users:

Utilize Templates to Save Time

Office 2013 comes with a variety of pre-designed templates for invoices, business letters, reports,
and presentations. Using these templates can save hours and provide a professional look without
needing design skills.

Master Excel’s Business Functions

Excel may seem daunting at first, but learning key formulas like SUM, IF, VLOOKUP, and
PivotTables can transform how you handle your financial data, track sales, and generate reports.
Plenty of free tutorials are available online to build your skills gradually.

Organize Your Business with OneNote

Use OneNote to keep track of ideas, customer information, and meeting notes. You can create
multiple notebooks, tag important information, and even include multimedia like photos or audio
recordings, making it a versatile business companion.

Set Up Outlook for Maximum Efficiency

Configure Outlook’s rules and filters to categorize incoming emails automatically, flag important
messages, and schedule follow-ups. Integrating your calendar with tasks ensures you never miss
deadlines or appointments.

How Microsoft Office 2013 Home Business Compares to



Newer Versions

While Office 2013 Home Business offers many benefits, it’s worth noting how it stacks up against
more recent Office suites and subscription options like Microsoft 365.

- **No Continuous Updates:** Office 2013 does not receive feature updates or security patches
anymore since its mainstream support ended, which may pose risks or compatibility issues over
time.
- **Limited Cloud Features:** Compared to Microsoft 365, Office 2013 has basic cloud integration;
modern versions offer seamless real-time collaboration and more extensive cloud storage.
- **Device Limitations:** Unlike subscription plans that allow installation on multiple devices, Office
2013 Home Business is typically limited to one device.

Despite these differences, if your needs are straightforward and you prefer a one-time purchase,
Office 2013 remains a solid choice.

Where to Find Microsoft Office 2013 Home Business
Today

Since Microsoft has shifted focus to subscription models, purchasing Office 2013 Home Business
new from official channels might be challenging. However, legitimate retailers and online
marketplaces may still offer unused licenses. Always verify the authenticity of the seller to avoid
counterfeit software, which can lead to security vulnerabilities and lack of support.

If you already have a license, installing or reinstalling Office 2013 is straightforward using the
product key and Microsoft’s official download links. Keep your product key safe, as it’s required for
activation.

---

Microsoft Office 2013 Home Business continues to serve many small business users who value a
familiar, powerful productivity suite without the commitment of ongoing subscriptions. Its
combination of essential applications, business-focused features, and user-friendly design makes it a
practical choice for entrepreneurs managing daily operations from home. Exploring its capabilities
can unlock new levels of efficiency and professionalism in your business communications and
document management.

Frequently Asked Questions

What applications are included in Microsoft Office 2013 Home
and Business?
Microsoft Office 2013 Home and Business includes Word, Excel, PowerPoint, OneNote, and Outlook.



Can I install Microsoft Office 2013 Home and Business on
multiple devices?
Microsoft Office 2013 Home and Business is licensed for installation on one PC only.

Is Microsoft Office 2013 Home and Business compatible with
Windows 10?
Yes, Microsoft Office 2013 Home and Business is compatible with Windows 10, though some
features may be limited compared to newer versions.

Does Microsoft Office 2013 Home and Business include
Outlook?
Yes, Outlook is included in Microsoft Office 2013 Home and Business for managing emails,
calendars, and contacts.

Can I upgrade from Microsoft Office 2013 Home and Business
to a newer version?
Yes, you can purchase an upgrade to a newer version of Microsoft Office, but there is no direct
upgrade path; you will need to buy the new version separately.

Is Microsoft Office 2013 Home and Business available as a
subscription or one-time purchase?
Microsoft Office 2013 Home and Business is available as a one-time purchase license, not as a
subscription.

Does Microsoft Office 2013 Home and Business support cloud
storage integration?
Yes, Office 2013 Home and Business supports integration with OneDrive for cloud storage and file
sharing.

Are updates and security patches still provided for Microsoft
Office 2013 Home and Business?
Microsoft ended mainstream support for Office 2013 in April 2018 and extended support ended in
April 2023, so no new updates or security patches are provided.

Additional Resources
Microsoft Office 2013 Home Business: A Comprehensive Review and Analysis



microsoft office 2013 home business edition represents one of Microsoft's strategic offerings
aimed at small business owners and home offices seeking a robust productivity suite. Released as
part of the Office 2013 lineup, this suite blends essential business tools with user-friendly
functionality, targeting users who require both personal and professional application in their daily
workflows. Understanding the features, pros, cons, and overall value proposition of Microsoft Office
2013 Home Business remains crucial for those evaluating office productivity suites, especially in an
era dominated by cloud-based solutions.

Overview of Microsoft Office 2013 Home Business

Microsoft Office 2013 Home Business was designed to cater specifically to small businesses and
home offices. Unlike the consumer-focused Home & Student edition or the enterprise-oriented
Professional version, this suite strikes a balance by including key productivity applications with a
business-centric approach. The package typically includes Word, Excel, PowerPoint, OneNote, and
Outlook, addressing the common needs of communication, document creation, data management,
and note-taking.

This edition was made available primarily as a one-time purchase license, allowing users to install it
on a single PC. It does not integrate the subscription-based cloud features introduced later with
Office 365 (now Microsoft 365), which means users receive perpetual licenses but miss out on
regular feature updates and cloud storage expansions.

Key Applications and Features

Microsoft Office 2013 Home Business comes equipped with several core applications:

Word 2013: Enhanced with a clean interface optimized for touch and stylus input, Word 2013
offers improved reading mode and better PDF handling.

Excel 2013: Introduces new charting tools, enhanced pivot tables, and quick analysis
features, making data manipulation more efficient.

PowerPoint 2013: Supports widescreen presentations with improved multimedia embedding
and presenter view options.

OneNote 2013: A versatile digital notebook ideal for organizing notes, research, and
collaborative inputs.

Outlook 2013: A robust email client with calendar integration, contact management, and task
scheduling tailored for business communications.

These applications come with the familiar ribbon interface introduced in Office 2010 but refined for
better usability and aesthetics. Moreover, Office 2013’s integration with OneDrive (formerly
SkyDrive) allows users to save documents directly to the cloud, although the Home Business edition



does not emphasize cloud collaboration as heavily as subscription models.

Performance and Compatibility Considerations

From a performance standpoint, Microsoft Office 2013 Home Business runs smoothly on Windows 7,
8, and 8.1, with limited support on Windows 10. The system requirements are moderate, requiring at
least a 1 GHz processor and 1 GB of RAM for 32-bit systems or 2 GB for 64-bit. This makes it
accessible for older hardware configurations typical in many home office setups.

Compatibility with file formats remains strong, supporting the modern Office Open XML formats
(.docx, .xlsx, .pptx) while maintaining backward compatibility with legacy formats. This ensures
seamless document exchange with clients, vendors, and colleagues who might still use older
versions of Microsoft Office.

Integration with Business Tools

While primarily a desktop suite, Microsoft Office 2013 Home Business includes integration points
that facilitate business workflows:

Outlook Integration: Supports Exchange Server and POP/IMAP email accounts, enabling
professional email management.

OneNote Collaboration: Allows shared notebooks that can be synchronized via OneDrive,
useful for team note-taking.

Template Availability: Access to a wide range of business templates, from invoices to
marketing materials, simplifying document creation.

However, unlike Office 365 subscriptions, it lacks advanced cloud-based collaboration tools such as
real-time co-authoring and advanced security features, which may limit its utility for businesses that
rely heavily on cloud infrastructure.

Comparative Analysis: Microsoft Office 2013 Home
Business vs. Alternatives

When assessing microsoft office 2013 home business, it is essential to place it in context relative to
other editions and competing products available during its time and beyond.



Comparison with Microsoft Office 2013 Home & Student

The Home & Student edition excludes Outlook, which is a critical tool for business communications.
For users who require comprehensive email and scheduling solutions, the Home Business edition
offers distinct advantages. Additionally, it provides greater value by bundling these applications in a
single license for a modest price premium.

Comparison with Office 365 and Microsoft 365

Since the introduction of Office 365 subscriptions, many users have shifted towards cloud-centric
productivity. Office 365 offers continuous updates, enhanced collaboration, and integrated cloud
storage with larger capacities. In contrast, Microsoft Office 2013 Home Business lacks these
subscription benefits, which may limit its appeal for users looking for the latest features and
seamless multi-device access.

However, for businesses prioritizing cost control and one-time licensing without recurring fees,
Office 2013 Home Business remains an attractive option, especially in environments with limited
internet connectivity or strict IT policies.

Alternatives from Competitors

Competitors such as Google Workspace and LibreOffice provide alternative productivity suites with
varying levels of compatibility and functionality. Google Workspace emphasizes cloud collaboration
but may lack the advanced desktop features present in Office 2013. LibreOffice offers a free, open-
source alternative but sometimes struggles with perfect compatibility with Microsoft Office file
formats.

For users requiring professional-grade features and compatibility, microsoft office 2013 home
business continues to hold relevance, especially when paired with Windows-based workflows.

Pros and Cons of Microsoft Office 2013 Home Business

Understanding the strengths and limitations of this edition helps potential buyers make informed
decisions.

Pros

Comprehensive Application Suite: Includes essential productivity and business tools,
notably Outlook.

One-Time Purchase: Perpetual license without subscription fees.



Compatibility: Supports a wide range of file formats and integrates well with existing
Windows environments.

Improved User Interface: Ribbon enhancements and touch-friendly features improve
usability.

OneDrive Integration: Enables basic cloud storage and backup options.

Cons

Lack of Cloud Collaboration Features: No real-time co-authoring or advanced sharing
functionalities.

Limited Updates: No feature updates post-purchase, only security patches.

Single Device License: Restricts installation to one PC per license.

Outdated in 2024 Context: Newer Office versions offer better security and functionality.

Practical Applications and Use Cases

Microsoft Office 2013 Home Business is particularly suited for small enterprises and home offices
that require stable, offline productivity tools. Freelancers, consultants, and small teams that do not
depend heavily on cloud collaboration may find this suite’s combination of Word, Excel, PowerPoint,
OneNote, and Outlook sufficient for daily tasks—ranging from client proposals and financial tracking
to email communication and presentation development.

The suite’s compatibility with legacy Windows systems also positions it well for organizations with
older hardware or limited IT budgets, where upgrading to newer Office versions or subscription
plans may be cost-prohibitive.

Security and Support Considerations

While Microsoft provided mainstream support for Office 2013 until April 2018, extended support
ended in April 2023. This means microsoft office 2013 home business no longer receives security
updates, potentially exposing users to vulnerabilities. Businesses and individuals continuing to use
this suite should consider this risk and evaluate migration to supported versions or subscription
services.



Final Thoughts on Microsoft Office 2013 Home
Business

Microsoft Office 2013 Home Business remains a significant milestone in Microsoft’s Office evolution,
combining essential business applications with the familiarity of the desktop environment. Its
balance of features and affordability make it a practical choice for certain user segments, especially
those who prefer perpetual licensing and offline productivity.

However, the modern business landscape increasingly favors cloud-enabled collaboration,
continuous updates, and multi-device flexibility—areas where microsoft office 2013 home business
does not excel. For users prioritizing these attributes, newer Microsoft 365 subscriptions or
alternative cloud-based suites might provide better long-term value.

Nevertheless, for small businesses and home users with basic professional needs, Microsoft Office
2013 Home Business continues to offer a reliable, familiar, and capable productivity solution.

Microsoft Office 2013 Home Business
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  microsoft office 2013 home business: Microsoft Office 2013 Steve Schwartz, 2013-04-11
Visual QuickStart Guides, designed in an attractive tutorial and reference format, are the quickest,
easiest, and most thorough way to learn applications, tasks, and technologies. The Visual QuickStart
Guides are a smart choice and guide the learner in a friendly and respectful tone. Visually presented
with copious screenshots, the focused discussions by topic and tasks make learning a breeze and
quickly take you to exactly what you want to learn. Microsoft Office 2013: Visual QuickStart Guide,
written by best-selling author Steve Schwartz, has been extensively rewritten to provide expanded
coverage of the core Office applications: Word, Excel, PowerPoint, and Outlook, provides in-depth
instructions on many of the new features and changes introduced in Office 2013, and offers a
thorough introduction to the Office Web Apps. Coverage of each application is jam-packed with
information and tips that not only explain HOW to perform a task, but WHY you need this procedure
and WHEN it's best to use it. Includes eBook In addition to concise, step-by-step explanations of core
tools and tasks, with plenty of helpful screen shots to keep you on track as you work, Microsoft
Office 2013 for Windows: Visual QuickStart Guide includes the eBook. You can download digital
versions of this book to load on the mobile device of your choice so that you can continue learning
whenever and wherever you are. We provide you with EPUB, PDF, and MOBI eBook formats to
ensure that you get the experience that best suits your viewing needs.
  microsoft office 2013 home business: Office 2013 Digital Classroom Walter Holland, AGI
Creative Team, 2013-09-05 This complete training package makes learning the new Office 2013
even easier! Featuring both a video training DVD and a full-color book, this training package is like
having your own personal instructor guiding you through each lesson of learning Office 2013, all
while you work at your own pace. The self-paced lessons allow you to discover the new features and
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capabilities of the new Office suite. Each lesson includes step-by-step instructions and lesson files,
and provides valuable video tutorials that complement what you're learning and clearly demonstrate
how to do tasks. This essential training package takes you well beyond the basics in a series of short,
easy-to-absorb lessons. Takes you from the basics through intermediate level topics and helps you
find the information you need in a clear, approachable manner Walks you through numerous lessons,
each consisting of easy-to-follow, step-by-step instructions in full color that make each task less
intimidating Covers exciting new features of Office 2013 applications: Word, Excel, PowerPoint,
Outlook, and Publisher Features a companion DVD that includes lesson files and video tutorials for a
complete training experience Shares additional resources available on companion website:
www.digitalclassroombooks.com This all-in-one, value-packed combo teaches you all you need to
know to get confidently up and running with the new Office 2013 suite!
  microsoft office 2013 home business: Office 2013 In Depth Joe Habraken, 2013-03-23 Both
an unparalleled reference and an exceptionally practical deskside resource, Office 2013 In Depth is
the beyond-the-basics, beneath-the-surface guide for Office 2013 users who wants to maximize their
productivity. ¿ Renowned Office 2013 expert and college instructor Joe Habraken delivers specific,
proven solutions through a task-based approach that introduces features within the context of how
they are used in the real world. Throughout, Habraken illuminates the most valuable new features in
Word, Excel, PowerPoint, Outlook, and Publisher. ¿ Straightforward and conversational, Office 2013
In Depth presents comprehensive coverage, breakthrough techniques, exclusive shortcuts, quick
access to information, troubleshooting help for tough problems, and real-world examples with
nothing glossed over or left out. Packed with insights, techniques, tips, and shortcuts, it’s all you
need to master all these programs: Word 2013, Excel 2013, PowerPoint 2013, Outlook 2013,
Publisher 2013, and OneNote 2013! ¿
  microsoft office 2013 home business: Office 2013 für Dummies Wallace Wang, 2013-05-28
Wenn Sie Ihren Schreibtisch nicht unbedingt mit riesigen Wälzern zustapeln wollen, sondern eine
kurze Einführung in das neue Office 2013-Paket suchen, ist dies das richtige Buch für Sie.
Bestseller-Autor Wallace Wang erkundet mit Ihnen die vier gängigsten Office 2013-Programme
(Word, Excel, PowerPoint und Outlook) und stellt Ihnen sämtliche Neuerungen vor. Erstellen Sie
übersichtliche Dokumente, packende Präsentationen und nützliche Tabellen - kurz: Organisieren Sie
Ihr Office!
  microsoft office 2013 home business: Office 2013 All-in-One For Dummies Peter Weverka,
2013-02-28 Home and business users around the globe turn to Microsoft Office and its core
applications every day. Whether you're a newcomer or a veteran Office user, this
friendly-but-informative guide provides in-depth coverage on all the newest updates and
enhancements to the Office 2013 suite. With an overview of tools common to all Office applications
and self-contained minibooks devoted to each Office application, Office 2013 All-in-One For
Dummies gets you up to speed and answers the questions you'll have down the road. Explores the
new Office interface and explains how it works across the applications Features eight minibooks that
cover Word, Excel, PowerPoint, Outlook, Access, Publisher, OneNote, common Office tools, and ways
to expand Office productivity Highlights the new online versions of Word, Excel, and PowerPoint as
well as changes to the interface and new tools and techniques Office 2013 All-in-One For Dummies
makes it easy to learn to use Office and gets you up and running on all the changes and
enhancements in Office 2013.
  microsoft office 2013 home business: Using Office 2013 Kevin Wilson, 2014-02-28 Learn
Office the easy way, no jargon. Clear, concise and to the point. Using Office 2013 is the essential
step by step guide to getting the most out of Microsoft Office traditional application (not
SharePoint), providing a resource for both the beginner and the enthusiast. This book explores
constructing professional looking documents; adding and using graphics and clipart; fonts, tables,
graphs and formatting; creating stunning PowerPoint presentations for your lessons, lectures,
speeches or business presentations; PowerPoint animations and effects; setting up your projector
and laptop ready to present; using Excel to create spreadsheets to analyse data; Excel functions and



formulas; Excel charts and graphs; and more... Techniques are illustrated in step-by-step using
photography and screen prints throughout, together with concise, easy to follow text from an
established expert in the field, provide a comprehensive guide to office applications. Whether you
are new to Microsoft Office, an experienced user or studying a computer skills course this book will
provide you with a firm grasp of the underpinning foundations and equip you with the skills needed
to use Office.
  microsoft office 2013 home business: Excel 2013 in easy steps Michael Price, 2013-11-18
Excel 2013 in easy steps shows you how to quickly get to grips with the new features of Microsoft’s
latest version of this popular spreadsheet application. Excel 2013 brings more intuitive ways to
explore, analyse and display your data, and simplifies sharing and collaborating using cloud storage.
Excel 2013 in easy steps explores the Ribbon interface provided by Office 2013 and the subscription
version, Office 365. It shows you how to create and manipulate worksheets, starting with the basic
concepts, then introducing functions and features that allow you to organize and manage vast
amounts of information. It covers the Excel Table data list structures, advanced functions and Excel
add-ins, and shows you how to present your worksheet data in chart formats. The book will help you
to create macros, recorded or via Visual Basic. You'll learn how to use templates, tools and other
resources to help you apply Excel to various tasks. You'll link your worksheets to other workbooks
and get automatic updates. It also covers Excel on the Internet, using the Office Web Apps. Written
concisely, yet comprehensively, Excel 2013 in easy steps uses detailed images and easy-to-follow
instructions to get you up to speed with Excel, whether you’re just upgrading from a previous
version or you are new to the spreadsheet concept.
  microsoft office 2013 home business: Excel Praxisbuch für die Versionen 2010 und 2013
Ignatz Schels, 2013-12-05 BUCHTITEL // - Der richtige Einstieg in Excel - Sicher arbeiten mit
Dateien, Tabellen, Mappen und Mustervorlagen - Perfekt für Tabellenkalkulation, Gestaltung, Layout
und Druck - Analysieren und Präsentieren - Großer Makroteil: Einstieg in die VBA-Programmierung
Das ist Ihr Praxisbuch zu Excel 2010 und Excel 2013. Hiermit steigen Sie ein in die faszinierende
Welt der Tabellenkalkulation, erstellen Sie mühelos Berechnungen aller Art, Statistiken,
Auswertungen, Analysen und professionelle Geschäftsgrafiken. Ignatz Schels, Excel-Papst und Profi
der ersten Stunde, zeigt Ihnen, worauf es ankommt beim Umgang mit Arbeitsmappen, Tabellen und
Diagrammen. Sämtliche Programmfunktionen werden für jedermann verständlich erklärt, zu jedem
Thema gibt es nützliche Beispiele aus der Praxis. Das Buch für Einsteiger und Profis: Von den
Grundlagen der Tabellenkalkulation bis zu Spezialtechniken mit externen Daten, PowerPivot und
VBA-Makros ist alles drin. Zahlreiche Tipps und Tricks, nützliche Tastenkombinationen und
hilfreiche Makros machen Ihr Praxisbuch zum unentbehrlichen Lern- und Nachschlagewerk für die
Excel-Versionen 2010 und 2013. AUS DEM INHALT // Excel installieren und einrichten // Excel in
der Cloud // Die Excel-Oberfläche // Dateiverwaltung im Backstage // Tabellenblätter und Zellen //
Grundlagen der Tabellenkalkulation // Formeln und Funktionen // Verknüpfung und Gliederung //
Zahlenformate // Schriften. Rahmen, Farben und Hintergründe // Seitenlayout und Druck // Listen,
Tabellen und Datenbanken // PivotTable- und PivotChart-Berichte // Diagramme und grafische
Objekte // Externe Daten und PowerPivot // Datentools // Sicherheit und Schutz // Excel im
Office-Verbund // Makroprogrammierung mit VBA // Übersicht Tastenkombinationen
  microsoft office 2013 home business: Das ultimative Praxisbuch zu Office 2013 Steffen Bürk,
2013
  microsoft office 2013 home business: Excel 2013 All-in-One For Dummies Greg Harvey,
2013-02-15 The comprehensive reference, now completely up-to-date for Excel 2013! As the
standard for spreadsheet applications, Excel is used worldwide - but it's not always user-friendly.
However, in the hands of veteran bestselling author Greg Harvey, Excel gets a whole lot easier to
understand! This handy all-in-one guide covers all the essentials, the new features, how to analyze
data with Excel, and much more. The featured minibooks address Excel basics, worksheet design,
formulas and functions, worksheet collaboration and review, charts and graphics, data management,
data analysis, and Excel and VBA. Covers the changes in the newest version as well as familiar tasks,



such as creating and editing worksheets, setting up formulas, and performing statistical functions
Walks you through the new analysis tools that help make it easier to visualize data with the click of a
mouse Details new ways to explore your data more intuitively and then analyze and display your
results with a single click Whether you're an Excel newbie or a veteran user to wants to get familiar
with the latest version, Excel 2013 All-in-One For Dummies has everything you need to know.
  microsoft office 2013 home business: Microsoft® Excel® 2013 QuickSteps John Cronan,
Marty Matthews, 2013-04-05 Full-color, step-by-step guide to the new release of the world’s most
popular spreadsheet application Get up and running with Excel 2013 right away--the QuickSteps
way. Full-color screenshots on every page with clear instructions make it easy to use the latest
release of Microsoft's powerful spreadsheet application. Follow along and quickly learn how to
create workbooks, enter and edit data, use formulas and functions, create charts and tables, analyze
data, extend Excel, and more. This practical, fast-paced guide gets you started in no time! Use these
handy guideposts: Shortcuts for accomplishing common tasks Need-to-know facts in concise
narrative Helpful reminders or alternate ways of doing things Bonus information related to the topic
being covered Errors and pitfalls to avoid The unique, landscape-oriented layout of the QuickSteps
series mimics your computer screen, displays graphics and explanations side by side, and lays flat so
you can easily refer to the book while working on your computer.
  microsoft office 2013 home business: Microsoft Office 2019 – Das Handbuch Rainer G.
Haselier, Klaus Fahnenstich, 2019-02-25 Sie möchten sich schnell in Office 2019 zurechtfinden und
die neuen Möglichkeiten sofort in die Praxis umsetzen? Ob auf dem Desktop, dem Tablet oder in der
Cloud – dieses Handbuch bietet Ihnen das notwendige Know-how für den erfolgreichen Einsatz von
Word 2019, Excel 2019, PowerPoint 2019 und Outlook 2019. Nach einer Einführung in die neuen
Funktionen und die Benutzeroberfläche erlernen Sie in den folgenden Kapiteln Schritt für Schritt die
wichtigsten Arbeitstechniken. Übersichten erleichtern Ihnen den Überblick und Profitipps helfen
Ihnen, Zeit zu sparen – so erledigen Sie Ihre Aufgaben effizient. Office 2019: Neue Funktionen und
Benutzeroberfläche, programmübergreifende Funktionen, Dokumente im Team bearbeiten,
Speichern auf dem Desktop und in der Cloud Word 2019: Erste Schritte, Formatvorlagen, grafische
Elemente, Seitenlayout, Tabellen, Serienbriefe, eigene Vorlagen Excel 2019: Tabellenblätter
formatieren, Rechnen, Funktionen, Tabellenblätter organisieren, Daten sortieren und filtern, Daten
mit PivotTable-Berichten auswerten, Arbeitsblätter verknüpfen, Diagramme, Drucken PowerPoint
2019: Text eingeben und formatieren, Gliederungsansicht, Drucken, Vorlagen, Animationen,
Präsentieren und Veröffentlichen Outlook 2019: Neues für Umsteiger, Grundlagen und
fortgeschrittene Techniken, Profile und E-Mail-Konten, Datendateien, Kontakte/Personen, Aufgaben
Umfangreiche Beispieldateien zum Buch stehen kostenlos als Download bereit.
  microsoft office 2013 home business: Microsoft Project 2013: The Missing Manual
Bonnie Biafore, 2013-04-17 Get up to speed on Microsoft Project 2013 and learn how to manage
projects large and small. This crystal-clear book not only guides you step-by-step through Project
2013's new features, it also gives you real-world guidance: how to prep a project before touching
your PC, and which Project tools will keep you on target. With this Missing Manual, you'll go from
project manager to Project master. The important stuff you need to know Learn Project 2013 inside
out. Get hands-on instructions for the Standard and Professional editions. Start with a project
management primer. Discover what it takes to handle a project successfully. Build and refine your
plan. Put together your team, schedule, and budget. Achieve the results you want. Build realistic
schedules with Project, and learn how to keep costs under control. Track your progress. Measure
your performance, make course corrections, and manage changes. Create attractive reports.
Communicate clearly to stakeholders and team members using charts, tables, and dashboards. Use
Project's power tools. Customize Project's features and views, and transfer info via the cloud, using
Microsoft SkyDrive.
  microsoft office 2013 home business: Microsoft® Word 2013 QuickSteps Carole
Matthews, Marty Matthews, 2013-04-22 Step-by-Step, Full-Color Graphics! Get up and running on
Microsoft Word 2013 right away--the QuickSteps way. Full-color screenshots and clear instructions



make it easy to start using the latest release of the leading word processing application. Take
control and learn how to create and format documents, apply templates and themes, use mail merge,
add tables and illustrations, use special features such as forms and translation, save Word
documents as web pages, and much more. Screenshots with callouts show and explain exactly what
you'll see on your computer screen while you're doing a task. This practical, fast-paced guide gets
you started in no time! Use these handy guideposts: Shortcuts for accomplishing common tasks
Need-to-know facts in concise narrative Helpful reminders or alternate ways of doing things Bonus
information related to the topic being covered Errors and pitfalls to avoid
  microsoft office 2013 home business: Office 2013 Günter Born, 2013
  microsoft office 2013 home business: Excel Pivot-Tabellen für Dummies Martin Weiss,
2021-01-12 Pivot-Tabellen haben völlig zu Unrecht den Ruf, kompliziert und nur etwas für
Excel-Profis zu sein. Wenn die Daten, die Sie auswerten wollen, in großen Excel-Tabellen vorliegen,
sind auch für Sie Pivot-Tabellen ein unverzichtbares Werkzeug. Pivot-Tabellen ermöglichen Ihnen,
Daten nach verschiedenen Kriterien auszuwählen, zusammenzufassen und zueinander in Beziehung
zu setzen. Plötzlich wird in der Flut der Daten ein System erkennbar, Zusammenhänge werden
sichtbar. Wie Sie aus üblichen Excel-Tabellen mit wenigen Mausklicks Pivot-Tabellen machen und
worauf Sie bei den Quelldaten und bei der Formatierung achten sollten, erfahren Sie in diesem
Buch. Fortgeschrittene Nutzer werden sich über die Einführung in Power Pivot und Power Query
und die Themen Datenschnitte, Zeitachsen und berechnete Felder und Elemente freuen.
  microsoft office 2013 home business: Business Intelligence mit Excel Ignatz Schels,
2023-12-08 - BI-Werkzeuge und Methoden (ETL, OLAP, ODBC u. a.) - Externe Daten abrufen und
analysieren mit Power Query - Power Pivot im Datenmodell – Import, Verknüpfungen, Berechnungen
- Mit DAX-Funktionen kalkulieren und KPIs berechnen - Excel-Daten mit Power BI visualisieren,
Berichte und Dashboards in der Cloud veröffentlichen - NEU in der 3. Auflage: KI-Funktionen in
Power Query nutzen, Power Query und VBA, eigene Funktionen in M schreiben, Time Intelligence
mit DAX, BI-Unterstützung und Dashboarding mit dynamischen Arrays Die benutzerfreundlichen
BI-Tools von Microsoft Excel sind die erste Wahl im Management und Controlling, Sie helfen, Trends
und Risiken zu erkennen, Zusammenhänge zu begreifen und Entscheidungsgrundlagen zu
verbessern. Bereiten Sie Unternehmensdaten auf verbunden mit intelligentem Reporting und
Visualisierung. Dabei können Sie die Analysen ständig, sofort und auf allen Medien verfügbar halten.
Dieses Praxisbuch vermittelt die Grundlagen für den Einstieg in Business Intelligence. Es erklärt
Begriffe und Methoden und zeigt, wie Daten aus unterschiedlichen Quellen mit Microsoft Excel
importiert, transformiert und visualisiert werden. Lernen Sie, mit Power Query und der
Skriptsprache M Daten aufzubereiten und üben Sie den Aufbau von Datenmodellen mit Power Pivot
und DAX. Anschauliche Visualisierungen, Berichte und Dashboards erstellen Sie mit PivotTables,
PivotCharts und Power BI.
  microsoft office 2013 home business: Office 2013: The Missing Manual Nancy Conner,
Matthew MacDonald, 2013-05-22 Microsoft Office is the most widely used productivity software in
the world, but most people just know the basics. This helpful guide gets you started with the
programs in Office 2013, and provides lots of power-user tips and tricks when you’re ready for more.
You’ll learn about Office’s new templates and themes, touchscreen features, and other advances,
including Excel’s Quick Analysis tool. The important stuff you need to know: Create
professional-looking documents. Use Word to craft reports, newsletters, and brochures for the Web
and desktop. Stay organized. Set up Outlook to track your email, contacts, appointments, and tasks.
Work faster with Excel. Determine the best way to present your data with the new Quick Analysis
tool. Make inspiring presentations. Build PowerPoint slideshows with video and audio clips, charts
and graphs, and animations. Share your Access database. Design a custom database and let other
people view it in their web browsers. Get to know the whole suite. Use other handy Office tools:
Publisher, OneNote, and a full range of Office Web Apps. Create and share documents in the cloud.
Upload and work with your Office files in Microsoft’s SkyDrive.
  microsoft office 2013 home business: Office 2013 Simplified Elaine Marmel, 2013-04-05 A



basic introduction to learn Office 2013 quickly, easily, and in full color Office 2013 has new features
and tools to master, and whether you're upgrading from an earlier version or using the Office
applications for the first time, you'll appreciate this simplified approach. Offering a clear, visual style
of learning, this book provides you with concise, step-by-step instructions and full-color screen shots
that walk you through the applications in the Microsoft Office 2013 suite: Word, Excel, PowerPoint,
Outlook, and Publisher. Shows you how to tackle dozens of Office 2013 tasks Shares practical
examples and beneficial advice to guide you through each application Focuses on visual learners,
with step-by-step instructions illustrated with full-color screen shots throughout Office 2013
Simplified makes the new Office suite easy to understand, even if you are new to the software.
  microsoft office 2013 home business: Office 2013 in easy steps Michael Price, 2013-06-30
Office 2013 in easy steps guides you through Microsoft’s latest version of Office, so you’ll soon
master its new features. This new release works with touch, stylus, mouse or keyboard across
Windows devices, including tablets. Sign in with your Microsoft ID and use the software across
different platforms. Office 2013 in easy steps majors on Office Professional which includes seven
products: Access, Excel, OneNote, Outlook, PowerPoint, Publisher and Word. It also introduces four
other Office applications: InfoPath, Lync, Project and Visio. There is also some coverage of
stand-alone products SharePoint and MapPoint, SkyDrive Pro 2013, Office 365 and the Web Apps.
Aimed at both new and experienced users, Office 2013 in easy steps covers the essential functions of
Office in easy steps.
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