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Free Excel Projects for Practice: Boost Your Skills with Hands-On Experience

free excel projects for practice are an excellent way to sharpen your spreadsheet skills, whether
you're a beginner looking to learn the basics or an advanced user aiming to master complex
functions and data analysis. Excel remains one of the most widely used tools in business, finance,
marketing, and even personal budgeting. However, proficiency comes not just from reading tutorials
but from working on real-world projects that challenge you to apply what you’ve learned. If you're
wondering where to find these projects or how to approach them effectively, this article will guide
you through some fantastic ideas and resources to get you started.

Why Choose Free Excel Projects for Practice?

Diving into free Excel projects for practice offers several advantages beyond theoretical study. First,
it allows you to experience practical problem-solving, which builds confidence and deepens your
understanding of Excel features. Second, by working on diverse projects, you expose yourself to a
variety of Excel functionalities such as pivot tables, advanced formulas, macros, and data
visualization tools like charts and dashboards. Lastly, free projects often come with downloadable
templates or datasets, making it easier to focus on learning rather than creating data from scratch.

Benefits of Hands-On Excel Practice

When you engage with projects actively, you improve your:

- Formula writing skills (SUM, IF, VLOOKUP, INDEX-MATCH)
- Data cleaning and organization techniques

- Use of conditional formatting for better data insights

- Creation of dynamic charts and graphs

- Automation using macros and VBA scripting

- Data analysis through pivot tables and Power Query

These competencies are highly sought after by employers, so practicing on projects can enhance
your resume and career prospects.

Top Free Excel Projects for Practice

To help you build a solid foundation, here are some popular and effective free Excel projects you can
start today:



1. Personal Budget Tracker

One of the simplest yet most practical projects is creating a personal budget tracker. This project
teaches you how to organize income and expenses, categorize transactions, and summarize financial
data using formulas like SUMIF and COUNTIF. It also introduces you to basic charting to visualize
spending habits.

Tips:

- Use drop-down lists for expense categories.

- Set up conditional formatting to highlight overspending.

- Add monthly and yearly summaries for a comprehensive view.

2. Sales Dashboard

A sales dashboard project is ideal for learning how to combine multiple Excel features. You'll work
with tables containing sales data, create pivot tables to summarize performance by region or
product, and design interactive charts that update dynamically.

Insights:

- Experiment with slicers to filter data quickly.

- Use named ranges to simplify formula management.

- Incorporate KPIs (Key Performance Indicators) such as sales growth percentage.

3. Inventory Management System

Managing inventory involves tracking stock levels, reorder points, and supplier information. Building
an inventory management spreadsheet helps you practice data validation, lookup functions like
VLOOKUP or XLOOKUP, and logical formulas to automate alerts for low stock.

Additional ideas:

- Set up a reorder alert with conditional formatting.

- Use tables to keep data organized and structured.

- Link purchase orders with inventory levels to streamline tracking.

4. Employee Attendance Tracker

This project is perfect for those interested in HR or administrative roles. An attendance tracker can
include daily presence, leaves, and overtime calculations. You'll practice date functions, logical
operators, and summary reports.

Learnings:

- Use NETWORKDAYS to calculate working days.

- Apply IF and AND functions for attendance status.

- Create monthly and quarterly attendance summaries.



5. Expense Reimbursement Form

Building an expense reimbursement form simulates real business processes. This project helps you
design forms with input validation, dropdown menus, and dynamic total calculations. It introduces
you to data protection features and template formatting.

Practical tips:

- Use data validation to restrict input types.

- Add buttons or macros for form submission (optional).
- Format the form for easy printing or digital sharing.

Where to Find Free Excel Project Templates and
Datasets

Finding quality free Excel projects can sometimes be a challenge, but several platforms offer
templates and datasets tailored for practice:

¢ Microsoft Office Templates: Microsoft’s official website provides numerous free Excel
templates, including budgets, calendars, and invoices, perfect for practice.

e Excel Easy: This site offers free tutorials and downloadable practice files covering various
Excel topics.

¢ Chandoo.org: Known for advanced Excel tips, Chandoo also shares downloadable project files
and examples.

e Kaggle: For data enthusiasts, Kaggle hosts free datasets that you can import into Excel for
analysis projects.

e GitHub: Many Excel users share their projects and templates on GitHub repositories, which
you can access and modify.

Exploring these resources will provide you with ample material to practice and elevate your Excel
skills.

How to Approach Free Excel Projects for Maximum
Learning

Jumping into a project without a plan can be overwhelming. To make the most of your free Excel
projects for practice, consider these strategies:



1. Set Clear Objectives

Define what you want to achieve with each project. Is it mastering pivot tables, creating dashboards,
or automating tasks? Having a goal keeps your practice focused and measurable.

2. Break Down the Project

Divide the project into smaller tasks—data entry, formula application, formatting, and visualization.
Tackling one aspect at a time reduces complexity and helps you troubleshoot effectively.

3. Experiment and Customize

Don'’t just replicate the template or tutorial. Try modifying formulas, adding new features, or
changing layouts. Experimentation deepens understanding and creativity.

4. Document Your Work

Maintain notes on the formulas and methods you use. This practice is invaluable for review and
when sharing your work with others.

5. Seek Feedback and Collaborate

Sharing your projects with online Excel communities like Reddit’s r/excel or forums can provide
constructive feedback and new ideas.

Expanding Your Excel Skills Beyond Free Projects

Once comfortable with basic free Excel projects for practice, consider challenging yourself with
more advanced applications. This could include automating repetitive tasks using VBA macros,
integrating Excel with Power BI for enhanced data visualization, or performing statistical analysis
with the Data Analysis Toolpak.

Additionally, online courses and certifications can complement your project-based learning by
providing structured knowledge and industry-recognized credentials.

Practicing through free Excel projects is a rewarding journey that transforms theoretical knowledge
into practical expertise. By exploring diverse project ideas, utilizing available resources, and
adopting a methodical approach, you can master Excel and unlock countless opportunities in your



personal and professional life. Whether managing your budget or analyzing business data, the skills
you build today will pave the way for future success.

Frequently Asked Questions

Where can I find free Excel projects for practice online?

You can find free Excel projects for practice on websites like Excel Easy, Chandoo.org, Microsoft
Office Templates, and platforms such as GitHub and Kaggle.

What types of free Excel projects are suitable for beginners?

Beginners can start with projects like simple budget trackers, basic data entry forms, attendance
sheets, and simple sales dashboards to understand Excel functions and features.

Are there any free downloadable Excel project templates
available?

Yes, many websites offer free downloadable Excel project templates, including Microsoft Office's
official template gallery, Vertex42, and Spreadsheet123.

How can practicing free Excel projects improve my skills?

Practicing free Excel projects helps improve your skills by allowing you to apply formulas, functions,
data visualization, pivot tables, and data analysis techniques in real-world scenarios.

Can I use free Excel projects for portfolio building?

Absolutely! Completing and customizing free Excel projects can showcase your proficiency and
problem-solving skills, making them great additions to your professional portfolio.

What are some recommended free Excel projects for
intermediate users?

Intermediate users can try projects like automated invoicing systems, inventory management
spreadsheets, financial modeling templates, and dynamic dashboards using pivot tables and charts.

Is it possible to find free Excel VBA projects for practice?

Yes, there are free Excel VBA projects available online for practice, including macro-enabled
templates and coding challenges on websites like Excel Easy, VBA Express, and forums such as
Stack Overflow.



Additional Resources

Free Excel Projects for Practice: Enhancing Skills Through Hands-On Experience

free excel projects for practice serve as invaluable tools for individuals seeking to refine their
spreadsheet skills, whether they are beginners aiming to grasp the basics or professionals looking to
deepen their expertise. In today’s data-driven environment, proficiency in Microsoft Excel is not
merely a desirable skill but often a fundamental requirement across various industries such as
finance, marketing, data analysis, and project management. This article delves into the landscape of
free Excel projects available for practice, analyzing their effectiveness in skill development, the
diversity of project types, and how they align with real-world applications.

The Importance of Practical Excel Experience

Mastering Excel goes beyond memorizing functions or formulas; it requires applying these tools to
solve practical problems. Free Excel projects for practice bridge the gap between theoretical
knowledge and functional competence. They allow learners to engage with datasets, apply advanced
formulas, create dynamic dashboards, and even automate repetitive tasks using VBA macros. This
experiential learning methodology is often more effective than passive study because it encourages
critical thinking and problem-solving.

Moreover, practicing with real or simulated projects helps users to familiarize themselves with
Excel’s interface, shortcuts, and lesser-known features, such as pivot tables, conditional formatting,
and data validation. These skills are crucial for enhancing productivity and delivering insightful
analyses.

Types of Free Excel Projects for Practice

Exploring the variety of free Excel projects available can provide insight into how learners at
different levels can benefit. Below are some common categories of projects that are widely
accessible:

1. Financial Modeling and Budgeting Templates

Financial modeling projects are highly sought after, especially among business analysts and finance
professionals. These projects typically involve creating cash flow statements, income statements, or
investment analysis models. They help users understand how to manipulate financial data, forecast
future trends, and conduct scenario analysis.

2. Data Analysis and Visualization Projects

Excel’s capability to analyze large datasets through pivot tables, charts, and Power Query is central
to many data-driven roles. Projects in this category may include sales tracking dashboards, customer



segmentation analyses, or survey data interpretation. These exercises teach learners how to extract
meaningful insights from raw data and present them in a visually compelling manner.

3. Project Management Trackers

Managing projects efficiently often requires detailed tracking of tasks, deadlines, and resources.
Free Excel project templates for project management usually encompass Gantt charts, resource
allocation sheets, and progress trackers. These projects improve organizational skills and
demonstrate Excel’s utility beyond pure number crunching.

4. Inventory and Sales Management Systems

For retail and supply chain professionals, maintaining accurate records of stock and sales is critical.
Inventory management projects help learners build automated reorder alerts, sales performance
summaries, and supplier databases. Such projects emphasize the importance of data integrity and
automation in routine business processes.

Where to Find Quality Free Excel Projects for Practice

The availability of free Excel projects online is extensive, but the quality and educational value can
vary significantly. Some of the most reputable sources include:

e Microsoft Office Templates: Microsoft's official website offers a range of free, downloadable
Excel templates covering budgeting, calendar planning, and inventory management.

¢ Educational Platforms: Websites like Coursera, edX, and Khan Academy often provide
project-based learning content accompanied by Excel files for practice.

¢ Excel Community Forums: Platforms such as MrExcel, Reddit’s r/excel, and Stack Overflow
offer user-shared projects and solutions that can challenge learners.

e GitHub Repositories: For more advanced users, GitHub hosts numerous open-source Excel
projects including VBA automation scripts and complex models.

Evaluating Project Suitability

When selecting free Excel projects for practice, it is essential to consider your current skill level and
learning objectives. Beginners should focus on projects that reinforce fundamental skills like basic
formulas, formatting, and simple functions. In contrast, intermediate and advanced users might seek
projects involving complex formulas, dynamic dashboards, and automation.



Also, authenticity matters; projects simulating real-world scenarios tend to provide more practical
experience. For example, a sales dashboard project that includes fluctuating data and requires
updating metrics regularly mimics actual professional tasks better than static exercise files.

The Role of Project Complexity in Skill Development

Understanding the spectrum of project complexity helps in structuring one’s learning path
effectively. Free Excel projects range from simple data entry and formatting exercises to
comprehensive financial models integrated with macros.

e Basic Projects: Typically involve data entry, use of straightforward formulas (SUM,
AVERAGE), and basic chart creation.

¢ Intermediate Projects: Incorporate lookup functions (VLOOKUP, INDEX-MATCH), pivot
tables, conditional formatting, and intermediate charting techniques.

e Advanced Projects: Feature complex financial modeling, dashboard creation with interactive
controls, automation using VBA, and data import/export functionalities.

A progressive approach, starting from basic projects and advancing towards more complex tasks,
promotes a deeper understanding of Excel’s capabilities and encourages learners to experiment with
new features confidently.

Pros and Cons of Using Free Excel Projects for Practice

While free Excel projects are excellent resources, they come with their advantages and limitations.

e Pros:
o Cost-Effective - No financial investment required.
o Wide Variety - Diverse projects cater to different industries and skill levels.
o Self-Paced Learning - Users can practice at their convenience.

o Community Support - Many projects come with active forums for troubleshooting and
guidance.

¢ Cons:

o Quality Variability - Not all free projects are well-structured or error-free.



o Lack of Personalized Feedback - Without an instructor, learners may struggle to identify
mistakes or optimize solutions.

o Limited Depth in Some Projects - Some projects might not cover advanced concepts
thoroughly.

Despite these drawbacks, the benefits of engaging with free Excel projects often outweigh the cons,
especially when learners supplement their practice with additional tutorials and community
interaction.

Enhancing Learning with Complementary Resources

To maximize the value of free Excel projects for practice, users should integrate them with other
learning materials. Video tutorials, online courses, and Excel forums can provide explanations and
contextual knowledge that clarify complex concepts encountered in projects.

Moreover, adopting a project-based learning mindset encourages users to customize projects, add
new features, or combine multiple templates. This not only solidifies existing skills but also sparks
creativity and problem-solving abilities.

Collahoration can also enhance the learning experience. Sharing project results with peers or
mentors for review can uncover blind spots and inspire improvements.

In summary, free Excel projects for practice represent a practical pathway to mastering one of the
most versatile business tools. By thoughtfully selecting projects aligned with individual skill levels
and career goals, users can gain hands-on experience that translates into real-world proficiency. The
interplay between project complexity, resource quality, and complementary learning strategies
ultimately shapes the effectiveness of these practice opportunities.
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each stand alone. Each minibook covers one topic completely. This book features a companion Web
site where readers can download Microsoft Project add-ins, templates, and author-generated
materials. The book also features a gate-fold cheat sheet that contains myriad quick-reference
information, tips, and shortcuts for reference when using Microsoft Project 2007. The structure of
the book is as follows: Book I: Project Basics Book II: Structure of a Project Book III: Defining Task
Details Book IV: Establishing Task Timing Book V: Working with Resources and Costs Book VI:
Communicating Project Information Book VII: Resolving Problems with Your Plan Book VIII:
Tracking Book IX: Advanced Project Topics Book X: Project in the Enterprise Environment Book XI:
Project Case Studies

free excel projects for practice: 55 Technology Projects for the Digital Classroom--Vol.
IT Jacqui Murray, 2020-01-22 The all-in-one K-8 toolkit for the lab specialist, classroom teacher and
homeschooler, with a years-worth of simple-to-follow projects. Integrate technology into language
arts, geography, history, problem solving, research skills, and science lesson plans and units of
inquiry using teacher resources that meet NETS-S national guidelines and many state standards.
The fifty-five projects are categorized by subject, program (software), and skill (grade) level. Each
project includes standards met in three areas (higher-order thinking, technology-specific, and
NETS-S), software required, time involved, suggested experience level, subject area supported, tech
jargon, step-by-step lessons, extensions for deeper exploration, troubleshooting tips and project
examples including reproducibles. Tech programs used are KidPix, all MS productivity software,
Google Earth, typing software and online sites, email, Web 2.0 tools (blogs, wikis, internet start
pages, social bookmarking and photo storage), Photoshop and Celestia. Also included is an Appendix
of over 200 age-appropriate child-friendly websites. Skills taught include collaboration,
communication, critical thinking, problem solving, decision making, creativity, digital citizenship,
information fluency, presentation, and technology concepts. In short, it's everything you'd need to
successfully integrate technology into the twenty-first century classroom. See the publisher's
website at structuredlearning.net for free downloads and more details.

free excel projects for practice: Project Management in Practice Jack R. Meredith, Scott
M. Shafer, 2020-09-16 Project Management in Practice, 7th Edition presents an applied approach to
the essential tools, strategies, and techniques students must understand to achieve success in their
future careers. Emphasizing the technical aspects of the project management life cycle, this popular
textbook offers streamlined, student-friendly coverage of project activity, risk planning, budgeting
and scheduling, resource allocation, project monitoring, evaluating and closing the project, and
more. Providing new and updated content throughout, the seventh edition’s concise pedagogy and
hands-on focus is ideally suited for use in one-semester courses or modules on project management.
Clear and precise chapters describe fundamental project management concepts while addressing
the skills real-world project managers must possess to meet the strategic goals of their
organizations. Integrated throughout the text are comprehensive cases that build upon the material
from previous chapters—complemented by wealth of illustrative examples, tables and figures, review
questions, and discussion topics designed to reinforce key information.

free excel projects for practice: Brilliant Project Management Stephen Barker, Rob Cole,
2015-01-06 Ensure that your projects succeed every time Whether you are organising an important
event or heading up a large team, running a project can be a daunting process. Spiralling costs and
missed deadlines are part of everyday life for many project managers - in fact, more projects fail
than succeed! But project management doesn't have to be this way. & nbsp; & nbsp;It is possible to
manage projects that consistently meet deadlines and come in within budget. Brilliant Project
Management shows you how. Drawing on over 30 years of experience, you'll discover how to ensure
your projects succeed every time. & nbsp; & nbsp; & nbsp; & nbsp; & nbsp; Make a success of any
project Deliver on your promises Save money, time and your sanity! It's & nbsp;the ultimate guide to
becoming a brilliant project manager

free excel projects for practice: Microsoft Office 2010 with Microsoft Office 2010
Evaluation Software Microsoft Official Academic Course, 2012-01-24 This Microsoft Office 2010



text introduces students to the various applications included in Microsoft Office. The program is
based upon the same curriculum as the Microsoft Office Specialist Exam to build the skills students
need to succeed at work. The Microsoft Official Academic Courseware (MOAC) Office 2010 Series is
the only Official Academic Course program. Automated grading via OfficeGrader saves instructors
time and enables consistent grading. Furthermore, the latest edition's use of color in screen
captures allows users to follow on screen much easier, as screen captures will look the exact same
as the application. Additional projects throughout the book help users comprehend how a task is
applied on the job. OfficeGrader helps instructors offer immediate feedback on all homework,
assignments, and projects and additional animated tutorials on key Office tasks provides additional
help on difficult topics.

free excel projects for practice: Handbook of Training Evaluation and Measurement
Methods Jack ]. Phillips, Patricia Pulliam Phillips, 2016-05-20 Today’s economic climate means that
anyone involved in training and development must be able to measure its effect on business
performance. With a focus on costs, benefits, and return on investment, this book provides a
comprehensive reference for those who are learning about or implementing an evaluation system.
This new edition is fully revised and updated to reflect current developments, with step-by-step
guidance on a range of vital topics, including: Developing a results-based approach to HRD
Evaluation design Data collection and measuring success Calculating program costs and ROI
Increasing management support for HRD programs. With end-of-chapter discussion questions and
an accompanying online Instructor Guide, this fourth edition provides sound theory and practical
solutions. The Handbook of Training Evaluation and Measurement Methods is a complete and
detailed reference guide suitable for HRD professionals and students in advanced courses in HRD,
training evaluation, and program evaluation.

free excel projects for practice: Building an Intelligent Web: Theory and Practice Pawan
Lingras, Rajendra Akerkar, 2007-10-17 The World Wide Web has become an extremely popular way
of publishing and distributing electronic resources. Though the Web is rich with information,
collecting and making sense of this data is difficult because it is rather unorganized. Building an
Intelligent Web introduces students and professionals to the state-of-the art development of Web
Intelligence techniques and teaches how to apply these techniques to develop the next generation of
intelligent Web sites. Each chapter contains theoretical bases, which are also illustrated with the
help of simple numeric examples, followed by practical implementation. Students will find Building
an Intelligent Web to be an active and exciting introduction to advanced Web mining topics. Topics
covered include Web Intelligence, Information Retrieval, Semantic Web, Classification and
Association Rules, SQL, Database Theory, Applications to e-commerce and Bioinformatics,
Clustering, Modeling Web Topology, and much more!

free excel projects for practice: Open Learning Guide for Project 2003 Introductory Cia
Training Ltd Staff, 2004-09 This introductory manual provides the knowledge and techniques
necessary for the successful creation and updating of a project schedule. After completing the guide,
you will be able to: create, edit and save a project schedule; enter tasks, milestones and durations;
organise a task list; and more.

free excel projects for practice: Comprehensive Systematic Review for Advanced Practice
Nursing, Third Edition Cheryl Holly, Susan Salmond, Maria Saimbert, Maria Hadley Saimbert,
2021-06-12 A two-time AJN Book of the Year Award winner and a 2013 Doody Core Title! This
distinguished text provides top-tier guidance for advanced practice nurses on how to perform a
comprehensive systematic review of available research to inform scholarly work, particularly in DNP
and PhD programs. With a strategic focus on the search process and assessing the quality of the
evidence, this text presents, clearly and comprehensively, all of the knowledge and skills necessary
to conduct a foundational CSR in eight concrete steps. This text examines how to write a CSR
proposal, final report, and a policy brief based on systematic review findings. Two finished proposals
and two completed systematic reviews demonstrate each step of the process from start to finish.
Additionally, the text covers software used in research queries and provides helpful strategies for



effectively using the search function when seeking information. The Third Edition offers four new
chapters with incisive recommendations for performing a CSR and addressing new ways CSR is
being implemented in today’s healthcare environment. It describes the latest methodological
advances, including living systematic reviews and dominance scores for economic review. Two
complete CSRs along with new and updated examples throughout the book further aid readers in
their pursuit of excellence in scholarly work. New to the Third Edition: New Chapters: How to
choose the right critical appraisal tool Writing the final report and disseminating the results of
systematic reviews Disseminating results with how to write a policy brief and/or press release on
CSR results Example of a meta-analysis using GRADE Offers increased focus on dissemination
Includes new and updated examples reflecting latest trends in nursing scholarly work Key Features:
Provides the knowledge and skills necessary to conduct a CSR from start to finish Teaches readers
how to conduct high-quality systematic reviews Instructs readers on pertinent resources and
methods for optimal library-related systematic review research efforts Describes how to best search
research databases to facilitate scholarly work Includes objectives, summary points, end-of-chapter
exercises, discussion questions, suggested reading, and references to enhance understanding

free excel projects for practice: Leadership and Management in Pharmacy Practice MD
Karch, Drummer Steven B., Olaf, 2014-12-12 Over the past years, the changing nature of pharmacy
practice has caused many to realize that the practice must not only be managed, but also led.
Leadership and Management in Pharmacy Practice discusses a variety of leadership and managerial
issues facing pharmacists now and in the future. This second edition has been reorganized by
placing leader

free excel projects for practice: Computerworld , 1995-07-17 For more than 40 years,
Computerworld has been the leading source of technology news and information for IT influencers
worldwide. Computerworld's award-winning Web site (Computerworld.com), twice-monthly
publication, focused conference series and custom research form the hub of the world's largest
global IT media network.

free excel projects for practice: Computerworld , 1995-03-06 For more than 40 years,
Computerworld has been the leading source of technology news and information for IT influencers
worldwide. Computerworld's award-winning Web site (Computerworld.com), twice-monthly
publication, focused conference series and custom research form the hub of the world's largest
global IT media network.

free excel projects for practice: Computerworld , 1995-08-21 For more than 40 years,
Computerworld has been the leading source of technology news and information for IT influencers
worldwide. Computerworld's award-winning Web site (Computerworld.com), twice-monthly
publication, focused conference series and custom research form the hub of the world's largest
global IT media network.

free excel projects for practice: Computerworld , 1995-07-03 For more than 40 years,
Computerworld has been the leading source of technology news and information for IT influencers
worldwide. Computerworld's award-winning Web site (Computerworld.com), twice-monthly
publication, focused conference series and custom research form the hub of the world's largest
global IT media network.

free excel projects for practice: Computerworld , 1995-09-11 For more than 40 years,
Computerworld has been the leading source of technology news and information for IT influencers
worldwide. Computerworld's award-winning Web site (Computerworld.com), twice-monthly
publication, focused conference series and custom research form the hub of the world's largest
global IT media network.

free excel projects for practice: Computerworld , 1995-07-31 For more than 40 years,
Computerworld has been the leading source of technology news and information for IT influencers
worldwide. Computerworld's award-winning Web site (Computerworld.com), twice-monthly
publication, focused conference series and custom research form the hub of the world's largest
global IT media network.




free excel projects for practice: Practical Guide to Project Planning Ricardo Viana Vargas,
2007-10-01 Practical Guide to Project Planning is filled with project documents and templates ready
to use for planning and managing project. It explains project analysis and modeling techniques so
these documents and templates can be used for effective project management. In addition, the book
is also a guide to best practices that comply with the PMI

free excel projects for practice: Computerworld , 1995-07-10 For more than 40 years,
Computerworld has been the leading source of technology news and information for IT influencers
worldwide. Computerworld's award-winning Web site (Computerworld.com), twice-monthly
publication, focused conference series and custom research form the hub of the world's largest
global IT media network.

free excel projects for practice: NHI Training Catalog National Highway Institute (U.S.),
2007

free excel projects for practice: Microsoft SharePoint 2013 Step by Step Olga M. Londer,
Penelope Coventry, 2013-08-15 The smart way to learn Microsoft SharePoint 2013—one step at a
time! Experience learning made easy—and quickly teach yourself how to boost team collaboration
with SharePoint 2013. With Step by Step, you set the pace—building and practicing the skills you
need, just when you need them! Customize your team site’s layout, features, and apps Manage and
share ideas, documents, and data Capture and organize content into lists and libraries Automate
business processes with built-in workflows Use social features to communicate and collaborate
Publish content using enhanced web content management
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