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Examples of Good and Bad Resumes: What Sets Them Apart

examples of good and bad resumes offer a fascinating glimpse into what hiring
managers seek—and what they quickly discard. Crafting a resume that stands
out for the right reasons can be the difference between landing an interview
and getting lost in a sea of applicants. But what exactly makes a resume good
or bad? In this article, we'll dive deep into real-world examples,
highlighting key elements that separate effective resumes from those that
miss the mark. Whether you’re a seasoned professional or just starting out,
understanding these distinctions can elevate your job application game.

What Characterizes a Good Resume?

A good resume is more than just a list of job experiences. It’s a carefully
curated marketing document tailored to showcase your strengths, relevant
skills, and accomplishments in a clear, concise manner. Here’s what you
typically find in examples of good resumes:

Clarity and Readability

A well-structured resume is easy to scan. Hiring managers often spend just
seconds reviewing each application, so clarity is key. Good resumes use:

— Clean, professional fonts such as Arial or Calibri.

- Logical headings like “Experience,” “Education,” and “Skills.”
- Bullet points to break down responsibilities and achievements.
— Consistent formatting for dates and job titles.

For example, a candidate applying for a marketing role might list their
experience like this:

**Digital Marketing Manager | XYZ Corp | June 2019 - Present**

- Led a team of 5 to develop campaigns increasing web traffic by 40%.

- Implemented SEO strategies that boosted organic search rankings from page 5
to page 1.

- Managed a $200,000 annual marketing budget with measurable ROI
improvements.

Notice how each bullet point is concise, action-oriented, and includes
quantifiable results. This approach instantly tells the reader what the
candidate achieved.

Tailored Content to the Job Description

Good resumes don’t Jjust throw in every job ever held. Instead, they focus on
the roles, skills, and experiences most relevant to the position being
applied for. This customization signals to employers that the candidate
understands the job requirements and has thoughtfully aligned their
background.



For instance, if you’re applying for a software developer position,
highlighting coding languages, projects, and technical certifications is
crucial. Including unrelated job duties like “cashier at a bookstore” without
explaining transferable skills might dilute your resume’s impact.

Use of Keywords and Action Verbs

Applicant tracking systems (ATS) are used by many companies to screen resumes
before a human even sees them. Examples of good resumes incorporate relevant
keywords from the job posting—such as “project management,” “data analysis,”
or “customer engagement”—to improve their chances of passing this initial
filter.

Additionally, action verbs like “led,” “developed,” “implemented,” and
“optimized” energize the resume and convey proactive contributions.

Common Pitfalls in Bad Resume Examples

On the flip side, examining bad resumes can be just as instructive. These
often share several avoidable flaws that immediately turn off recruiters.

Poor Formatting and Layout

One of the most glaring issues in bad resumes is cluttered, inconsistent
formatting. Imagine a resume with multiple fonts, uneven spacing, or text
crammed into dense paragraphs. Such layouts make it hard to find key
information and create a negative first impression.

For example, a resume that looks like this will likely frustrate readers:

> **Work Experience**

> Software Engineer at ABC Company (2018-2021)

> Developed software for clients. Worked with team members. Fixed bugs and
did testing. Also did some project management.

This block of text lacks clear separation of duties, no quantifiable
accomplishments, and no visual hierarchy. It’s easy to overlook and difficult
to digest.

Lack of Specificity and Metrics

Vague descriptions are a common problem in bad resumes. Saying “responsible
for customer service” or “helped with sales” doesn’t tell employers what you
actually did or how well you performed.

Effective resumes quantify achievements. For example, “Increased customer
retention by 15% over 12 months through personalized service initiatives” 1is
far more compelling than a generic statement.



Including Irrelevant or Outdated Information

Some bad resumes list every job ever held, no matter how unrelated to the
target role. This can clutter the resume and distract from your
qualifications.

Similarly, including information like “Objective: Seeking a challenging role”
is often unnecessary or outdated. Modern resumes favor professional summaries
or profiles that immediately highlight your wvalue.

Typos and Grammatical Errors

Mistakes in spelling and grammar are a quick way to disqualify yourself. They
suggest a lack of attention to detail and professionalism. Bad resume
examples often contain careless errors like “maneged” instead of “managed” or
inconsistent verb tenses.

Proofreading thoroughly or using tools like Grammarly can help avoid these
pitfalls.

Side-by—-Side Resume Examples: Good vs. Bad

To illustrate, let’s compare two snippets from resumes applying for the same
job: a sales representative role.

Bad Resume Example

**Sales Associate | Retail Store | 2017-2019**
— Worked with customers.

— Sold products.

— Helped with inventory.

Good Resume Example

**Sales Associate | Retaill Store | 2017-2019**

— Achieved 120% of monthly sales targets consistently over two years.

— Trained and mentored 5 new staff members, improving team performance.
- Managed inventory restocking, reducing stock shortages by 25%.

The good example uses numbers, action verbs, and specific accomplishments
that showcase the candidate’s impact rather than simply listing duties.

How to Transform a Bad Resume into a Good One

If you recognize some of the bad resume traits in your own documents, don’t
worry—improvements are achievable with focused effort.



Start with a Clear Structure

Use a resume template or builder that emphasizes clean design and
readability. Ensure consistent font sizes, bullet points, and spacing to
guide the reader’s eye.

Focus on Results, Not Just Responsibilities

For every role, ask yourself: What did I accomplish? How did I contribute to
the company’s success? Where possible, add numbers to quantify those
achievements.

Customize for Each Job Application

Tailor your resume to the job description by incorporating relevant keywords
and highlighting the most pertinent experience. This not only boosts ATS
compatibility but also resonates more with hiring managers.

Proofread and Get Feedback

Review your resume multiple times and consider asking a friend or mentor to
critique it. Fresh eyes can catch errors or suggest improvements you might
miss.

The Role of Visual Appeal in Resume Success

While content is king, the visual presentation of your resume plays a
significant role in attracting positive attention. Examples of good resumes
often display a balanced use of whitespace, clearly defined sections, and
subtle design elements like lines or icons to enhance readability without
being distracting.

On the contrary, bad resumes can look either too plain—blending in with
dozens of others—or too flashy, with excessive colors and graphics that
detract from professionalism.

For creative fields like graphic design, a visually appealing resume can

showcase your skills directly. However, for more traditional industries,
sticking to a polished, minimalist layout is safer.

Common Myths About Resumes: What Examples
Reveal

Many Jjob seekers fall for misconceptions that lead to ineffective resumes.
Looking at examples of good and bad resumes can help debunk these myths:

— **Myth:** A longer resume 1is better because it shows more experience.



**Reality:** Brevity and relevance trump length. A concise one- or two-page
resume 1is typically preferred.

— **Myth:** Including an objective statement is essential.
**Reality:** Modern resumes often replace objectives with a compelling
summary or professional profile.

- **Myth:** Creative fonts and colors make you stand out.
**Reality:** Overly decorative designs can hurt readability and distract from
content.

Understanding these truths can guide you toward crafting a resume that truly
works.

Navigating the world of resume writing can feel overwhelming, but studying
clear examples of good and bad resumes provides actionable insights. Focus on
clarity, relevance, and measurable achievements while avoiding common
mistakes like cluttered layouts and vague descriptions. With these principles
in mind, your resume can become a powerful tool that opens doors to exciting
career opportunities.

Frequently Asked Questions

What are some examples of good resume formats?

Good resume formats include chronological, functional, and combination
formats. A chronological resume lists work experience in reverse
chronological order, highlighting a clear career progression. Functional
resumes focus on skills and qualifications rather than work history, suitable
for career changers. Combination resumes mix both, showcasing skills and
relevant experience effectively.

Can you provide examples of what makes a resume bad?

A bad resume often contains spelling and grammatical errors, lacks clear
structure, uses inconsistent formatting, includes irrelevant information, is
too lengthy or too brief, and fails to highlight key accomplishments.
Additionally, using unprofessional email addresses or including outdated
information can also make a resume bad.

What are examples of strong resume bullet points?

Strong resume bullet points are concise, action-oriented, and quantify

achievements. For example: 'Increased sales by 20% over six months by
implementing a new customer outreach strategy' or 'Managed a team of 10 to
successfully complete a project two weeks ahead of schedule.' These examples

demonstrate impact and responsibility clearly.

What are examples of bad resume objectives or
summaries®?

Bad resume objectives are vague, generic, or self-centered, such as 'Seeking



a challenging position to utilize my skills' without specifying the role or
value offered. Overly long or irrelevant summaries that don't align with the
job applied for also detract from the resume's effectiveness.

How important are design and layout examples in a
good resume?

Design and layout are crucial in a good resume as they ensure readability and
professional appearance. Examples of good design include consistent font
usage, clear headings, appropriate white space, and bullet points to organize

information. Avoid clutter, excessive colors, or overly decorative fonts
which can distract recruiters.

What are examples of good keywords to include in a
resume?

Good keywords are industry-specific terms and skills that match the job

description, such as 'project management,' 'data analysis,' 'customer
relationship management,' or software names like 'Excel,' 'Python,' or
'Salesforce.' Including these keywords helps the resume pass through

Applicant Tracking Systems (ATS).

Can you give examples of bad resume practices
regarding length?

Bad resume practices include making the resume too long (exceeding 2 pages
for most professionals) or too short (less than one page without sufficient
detail). Overly lengthy resumes can overwhelm recruiters, while extremely
brief resumes may lack necessary information to assess qualifications.

What are examples of effective resume achievements?

Effective resume achievements are specific, measurable, and relevant, such as
'Reduced customer complaints by 30% through improved service protocols' or
'Led a fundraising campaign that raised $50,000 exceeding the target by 25%.'
These demonstrate real contributions rather than just duties performed.

Additional Resources

Examples of Good and Bad Resumes: A Professional Review

Examples of good and bad resumes offer invaluable insights into the art and
science of crafting an effective job application. As the primary document
that introduces a candidate to potential employers, a resume can either open
the doors to opportunity or close them abruptly. Understanding the nuances
that separate an outstanding resume from a subpar one is essential for job
seekers aiming to make a strong impression. This analysis explores key
characteristics, common pitfalls, and best practices, drawing on real-world
examples to highlight how resumes can succeed or fail in today's competitive
job market.



Understanding What Makes a Resume Good or Bad

The effectiveness of a resume hinges on its clarity, relevance, and
presentation. A good resume communicates a candidate’s qualifications
concisely and aligns them with the job requirements, while a bad resume tends
to be cluttered, vague, or poorly structured. Recruiters typically spend less
than 10 seconds scanning each resume before deciding whether to read further,
so first impressions matter immensely.

Key Features of Good Resumes

Good resumes share several core attributes that enhance readability and
impact:

e Clear and concise formatting: Use of bullet points, consistent fonts,
and strategic white space to guide the reader’s eye.

e Tailored content: Customized to the job description, highlighting
relevant skills, achievements, and experiences.

e Quantifiable accomplishments: Inclusion of metrics, such as “Increased
sales by 20%,"” which provide tangible evidence of success.

e Strong action verbs: Words like “managed,” “developed,” and “led”
demonstrate initiative and leadership.

e Contact information and professionalism: Up-to-date contact details and
a professional email address.

For example, a well-crafted resume for a marketing manager might emphasize
campaign successes, digital marketing tools mastered, and leadership roles,
all presented in a clean layout that is easy to skim.

Common Characteristics of Bad Resumes

By contrast, bad resumes often suffer from avoidable mistakes that diminish
their effectiveness. These include:

e Overcrowded text: Dense paragraphs with no clear breaks make it
difficult to extract key information.

e ITrrelevant or excessive information: Including unrelated jobs or
personal details that add no value to the application.

e Spelling and grammatical errors: Such mistakes signal carelessness and
can disqualify candidates immediately.

e Lack of focus: A resume that reads like a generic template rather than a
tailored document.



e Poor visual design: Use of multiple fonts, inconsistent spacing, or
distracting colors.

For instance, a resume for an entry-level software engineer that lists
unrelated part-time jobs in detail but glosses over programming skills or
projects would likely be seen as weak.

Comparing Examples of Good and Bad Resumes

Analyzing side-by-side examples clarifies how these elements play out in
practice. Consider two resumes submitted for a sales position.

Example 1: The Good Resume

— The header contains clear contact info with a professional email.

- A summary statement immediately addresses the candidate’s experience in B2B
sales and their track record of exceeding quotas.

— The experience section uses bullet points to highlight achievements, such
as “Achieved 150% of annual sales target in 2023” and “Led a team of 5 junior
sales associates.”

— Skills are listed relevantly, including CRM software and negotiation
techniques.

— The layout is clean with balanced margins and consistent font sizes.

This resume quickly communicates value and relevance, making it easy for a
recruiter to envision the candidate in the role.

Example 2: The Bad Resume

— The header lacks an email address and has inconsistent spacing.

— The objective statement is vague: “Seeking a challenging position to grow
professionally.”

— The work history is a dense block of text, listing job duties without
accomplishments.

— There is no clear order or hierarchy; dates and titles are hard to find.
— The font choice is stylized and colors clash, distracting from the content.

Such a resume would likely be passed over because it requires too much effort
to interpret and fails to demonstrate specific qualifications.

How to Avoid Common Resume Pitfalls

To enhance resume quality, applicants should focus on these actionable
strategies:

1. Customize for each job: Use keywords from the job posting to pass
Applicant Tracking Systems (ATS) and appeal to recruiters.



2. Prioritize clarity: Use headings, bullet points, and white space to
improve readability.

3. Highlight achievements, not just duties: Employers want to see results
and impact.

4. Proofread rigorously: Even minor errors can create a negative
impression.

5. Maintain professionalism: Avoid gimmicks such as unusual fonts or photos
unless industry norms dictate otherwise.

The Role of Technology in Resume Assessment

In today’s hiring landscape, many resumes undergo screening by ATS software
before a human ever reviews them. Good resumes incorporate relevant keywords
naturally and avoid complex formatting like tables or graphics that can
confuse these systems. Bad resumes may be rejected outright if they fail to
meet these technical criteria, regardless of the candidate’s actual
qualifications.

When Creativity Helps and When It Hurts

Certain industries, such as graphic design or marketing, allow for more
creative resume layouts that showcase an applicant’s design skills or
personality. However, even in these fields, creativity must not overshadow
clarity and professionalism.

A well-designed creative resume might include:

e Infographics to illustrate accomplishments
e Consistent color schemes aligned with personal branding

e Clean, readable typography

Conversely, overly elaborate designs, animations, or unconventional formats
can frustrate recruiters or fail ATS parsing, resulting in missed
opportunities.

Examples in Creative Fields

A graphic designer’s resume featuring a clean portfolio showcase, integrated
with succinct text, can make a strong impact. In contrast, a flashy resume
with excessive colors, multiple font styles, and cluttered visuals can be
distracting and counterproductive.



Final Thoughts on Resume Effectiveness

Examining examples of good and bad resumes underscores the critical balance
between content quality and presentation. A resume is more than just a list
of jobs—it is a marketing document tailored to persuade employers that a
candidate is the ideal fit. Attention to detail, customization, and
readability are non-negotiable factors in creating a resume that stands out
positively.

Employers increasingly rely on both automated systems and human judgment,
making it imperative to address both aspects in resume writing. Ultimately,
the best resumes are those that tell a compelling story of capability and
potential without overwhelming or confusing the reader.

By learning from practical examples and industry insights, Jjob seekers can
refine their resumes to become powerful tools in their career advancement.
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of all time and a trusted resource for job-seekers for nearly three decades, this edition of The Damn
Good Resume Guide has been completely revised and updated for today’s marketplace. The Shortest
Distance Between You and Your Next Job For hundreds of thousands of job seekers, The Damn Good
Resume Guide has been the go-to resource for writing and refining their resumes to damn near
perfection. Filled with savvy advice and written in a straightforward, user-friendly style, The Damn
Good Resume Guide will help you zero in on that dream job, then craft a winning resume that gets
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and have never been documented before. This book is our humble attempt to provide candidates
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need to showcase your skills and abilities on paper, this edition also takes you into the world of the
cyber-resume. Recent grads and veteran workers alike can benefit from the strategies, worksheets,
and sage advice from author and nationally recognized careers expert Joyce Lain Kennedy. Whether
you're sending online or off, you'll find out how to create resumes that dazzle with a strong first
impression and leave a lasting impact with potential employers. From choosing the right resume



style to putting the right spin on employment gaps, lack of experience, or frequent job hopping,
Resumes For Dummies, 3rd Edition, brings you up to speed with everything you need for finding the
right job in today's market.

examples of good and bad resumes: Java/[EE Resume Companion Arulkumaran
Kumaraswamipillai, Sivayini Arulkumaran, 2008-06-12 No matter whether you are a novice or a
seasoned professional, perfect Java/JEE related phrases in a clear and concise resume will define
your goals, exemplify your skills, and highlight your achievements for potential employers. This
companion provides hundreds of Java/JEE related phrases that can make your resume stand out. It is
also filled with career-making tips and advice. Your resume will be a true reflection of who you are
and how you can be a true asset to any business. Whether it is posted on the Web/Forum sites, sent
directly to prospective employer or handed in personally at career fairs, this guide can help you
write a resume that gets noticed, get you an interview, and along with Java/J2EE Job Interview
Companion can get you the job.
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examples of good and bad resumes: Competency-based Resumes Robin Kessler, Linda A.
Strasburg, 2005-01-01 This book shows today's job candidates a new, more targeted way to write
resumes to get them back on the same playing field with the best employers and improve their odds
of winning the job they want. The system an employer uses when filling jobs has changed
significantly in the past few years, and it is still evolving. Rather than simply looking at an
applicant's past jobs, companies are instead looking at candidate's experiences in certain key areas
including measurable work habits and the personal skills, known as competencies, used to achieve
objectives at work. Competency-Based Resumes offers you a new and effective way to create
resumes that emphasize the knowledge, skills, and abilities that you have and employers need.

examples of good and bad resumes: TOP SECRET Resumes & Cover Letters, the Third
Edition Ebook Steven Provenzano CPRW/CEIP, 2012 As seen on/in CNBC, CNN, WGN, The Wall
Street Journal, and endorsed by The Chicago Tribune, the new edition of Top Secret Resumes is now
the complete career marketing tool for all job seekers. This is the only book of its kind that includes
a free consultation by the author. Includes more than 100 high-impact Resumes and Cover Letters
for virtually all professions (250 8.5 x 11 pages total). Bonus: includes tips on effective Linkedin
Profiles, Networking, Career Marketing, Interviewing and Online Resources. Covers Executive
Positions, Technical/Non-Technical Management, Engineering, IT, Software/Hardware design, Sales
and Marketing, Teachers, Nurses, HR, Public Relations and more, many with documented results.
Steven Provenzano's books have sold more than 100,000 copies and remain essential guides for
serious job seekers. He has written more than 5000 resumes for clients worldwide for over 20 years,
and the full cost of this book is reimbursed with any resume writing service by the author at
https://Execareers.com.
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