
form 700 georgia instructions
form 700 georgia instructions are essential for public officials and employees in Georgia to
properly disclose their financial interests and comply with state ethics laws. Completing Form 700
accurately ensures transparency and helps prevent conflicts of interest within government roles. This
article provides a detailed guide on how to fill out the form, including eligibility, filing deadlines,
required disclosures, and submission procedures. Understanding these instructions can help
individuals avoid common mistakes and ensure compliance with Georgia's ethics regulations.
Additionally, the article covers important tips and frequently asked questions related to Form 700 in
Georgia. Below is a comprehensive overview to assist with the filing process.
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Understanding Form 700 in Georgia
Form 700 in Georgia is a financial disclosure statement required by the Georgia Government
Transparency and Campaign Finance Commission. It is designed to promote ethical conduct by
requiring certain public officials and employees to disclose financial interests that could potentially
influence their official duties. The form collects information on income, investments, real estate
holdings, gifts, and other financial details relevant to the filer’s public role. These disclosures help
maintain public trust by ensuring transparency in government operations.

Purpose of Form 700
The primary purpose of Form 700 is to identify and prevent conflicts of interest among public officials
and employees. By disclosing financial interests, filers provide insight into possible areas where
personal financial interests could affect their governmental decisions. The form supports Georgia’s
ethics laws by enabling oversight and accountability within state and local government entities.

Legal Requirements
Georgia law mandates that specified officials file Form 700 annually. Failure to comply can result in
penalties, including fines or other disciplinary actions. The Georgia Government Transparency and



Campaign Finance Commission oversees the enforcement of these requirements, ensuring that
designated individuals meet their filing obligations timely and accurately.

Who Must File Form 700
Not all public employees or officials in Georgia are required to file Form 700. The filing requirements
apply to specific categories of individuals based on their position, level of authority, and involvement
in government decision-making processes. Understanding who must file is crucial to compliance.

Covered Positions
Individuals required to file Form 700 typically include:

State elected officials

Members of state boards and commissions

Certain state employees with policymaking authority

Local government officials designated under state ethics laws

Candidates for public office in Georgia

Each category is defined by statute, with specific criteria outlining who must submit the financial
disclosure.

Exemptions
Some public employees and officials are exempt from filing Form 700, usually due to the nature of
their positions or low risk of conflicts of interest. It is important to consult official guidelines or the
Georgia Government Transparency and Campaign Finance Commission’s instructions to determine
exemption status.

Filing Deadlines and Submission Process
Timely filing of Form 700 is critical for compliance with Georgia’s ethics laws. The filing deadlines and
submission methods are established to facilitate orderly processing and public access to disclosures.

Annual Filing Deadline
Form 700 must be filed annually by a specified date, often April 1st. This deadline applies to all
individuals required to submit the form, regardless of their length of service during the reporting year.
Late filings may incur penalties or administrative action.



Filing upon Appointment or Election
Newly appointed or elected officials are generally required to file Form 700 within 30 days of
assuming office. This initial filing captures financial interests relevant at the start of the official’s term.

Submission Methods
The Georgia Government Transparency and Campaign Finance Commission provides options for
submitting Form 700, including:

Online electronic filing through the official portal

Mailing a paper copy to the commission’s designated address

Delivering the form in person to the appropriate office

Electronic filing is encouraged for efficiency and faster processing.

Step-by-Step Instructions for Completing Form 700
Accurate completion of Form 700 requires careful attention to each section. The form is designed to
collect detailed information about the filer’s financial interests to ensure transparency and prevent
conflicts.

Personal Information Section
Begin by providing your full legal name, position title, agency or office, and contact information. This
section identifies the filer and the applicable reporting period.

Income Disclosure
Report all sources of income received during the reporting period. This includes salary, wages,
dividends, rental income, and other earnings. Income from certain relatives or business interests may
also need to be disclosed, depending on the instructions.

Investments and Business Interests
List all investments such as stocks, bonds, and ownership interests in businesses. The form requires
details about the type of investment, the name of the entity, and the approximate value or range of
value during the reporting period.



Real Estate Holdings
Disclose any real estate owned or leased by the filer, including residential and commercial properties.
Information should include location, type of property, and ownership status.

Gifts and Reimbursements
Include any gifts, travel reimbursements, or other benefits received from sources that might create a
conflict of interest. The value and source of such gifts must be reported if they exceed certain
thresholds defined by Georgia ethics rules.

Signature and Certification
After completing all sections, sign and date the form to certify that the information provided is true
and complete to the best of your knowledge. Unsigned or incomplete forms may be rejected.

Common Errors to Avoid
Filing Form 700 correctly is vital to maintaining compliance. Several common mistakes can lead to
delays or penalties. Awareness of these errors can improve the filing process.

Incomplete or Missing Information
Failing to fully complete all required sections or omitting required disclosures is a frequent issue.
Review all fields carefully and provide complete responses.

Late Filing
Submitting the form after the deadline can result in fines. Mark deadlines clearly and allow sufficient
time for preparation and submission.

Incorrect Valuation of Assets
Misreporting the value of investments or real estate can cause compliance problems. Use reasonable
estimates and follow instructions for valuation ranges.

Not Updating Information
Some filers neglect to update their disclosures annually or when significant financial changes occur.
Consistent updates ensure ongoing compliance.



Additional Resources and FAQs
Additional guidance and answers to common questions about Form 700 in Georgia are available from
the Georgia Government Transparency and Campaign Finance Commission. These resources assist
filers in understanding requirements and resolving uncertainties.

Where to Obtain the Form
Form 700 can be obtained from the commission’s official website or requested by mail. Electronic
filing portals often provide downloadable copies as well.

Assistance and Support
Many agencies provide ethics officers or compliance personnel to assist with Form 700 questions.
Contacting these resources can help clarify complex filing issues.

Frequently Asked Questions
Common inquiries include:

What happens if I miss the filing deadline?

How do I report joint ownership of property?

Are gifts from family members reportable?

Can I file an amended form if I discover errors?

Answers to these and other questions help ensure filers meet all legal and procedural obligations.

Frequently Asked Questions

What is Form 700 in Georgia?
Form 700 in Georgia is the Statement of Economic Interests required to be filed by certain public
officials and employees to disclose their financial interests and avoid conflicts of interest.

Who is required to file Form 700 in Georgia?
Public officials, candidates, and certain employees in Georgia who are designated by law to disclose
their economic interests must file Form 700 annually or upon assuming or leaving office.



Where can I find the instructions for completing Georgia Form
700?
The instructions for completing Georgia Form 700 can be found on the Georgia Government
Transparency and Campaign Finance Commission's official website, along with the form itself.

What information must be disclosed on Georgia Form 700?
Filers must disclose sources of income, real estate holdings, investments, business positions, gifts,
and any other financial interests that could pose a conflict of interest.

When is the deadline to file Form 700 in Georgia?
The deadline to file Form 700 in Georgia is typically April 15 each year, but exact deadlines may vary
depending on the office or election cycle.

Can I file Form 700 online in Georgia?
Yes, Georgia provides an online filing system for Form 700 through the Georgia Government
Transparency and Campaign Finance Commission's website for convenient submission.

What happens if I miss the Form 700 filing deadline in
Georgia?
Missing the Form 700 filing deadline in Georgia can result in fines, penalties, or other disciplinary
actions as determined by the Ethics Commission.

Is Form 700 confidential in Georgia?
Form 700 disclosures are public records in Georgia and are available for public inspection to promote
transparency and prevent conflicts of interest.

How do I correct an error on a submitted Georgia Form 700?
To correct an error on a submitted Georgia Form 700, you should file an amended statement as soon
as possible following the instructions provided by the Georgia Government Transparency and
Campaign Finance Commission.

Additional Resources
1. Understanding Georgia Form 700: A Comprehensive Guide
This book offers a detailed explanation of Georgia's Form 700, focusing on its purpose, requirements,
and step-by-step instructions for accurate completion. It is designed to help public officials and
employees navigate the complexities of financial disclosure. The guide includes practical examples
and tips to avoid common mistakes.

2. Ethics and Transparency: Navigating Georgia's Form 700



Explore the ethical foundations behind Georgia's Form 700 and how it promotes transparency in
government. This book delves into the legal background and the importance of financial disclosure in
public service. It also provides strategies for maintaining compliance and fostering public trust.

3. Filing Georgia Form 700: A Practical Workbook
A hands-on workbook that walks readers through filling out Georgia Form 700 with exercises and
sample forms. This resource is ideal for first-time filers and those seeking clarity on complex sections.
It includes checklists and troubleshooting advice for common filing issues.

4. Georgia Ethics Commission and Form 700 Compliance
This title examines the role of the Georgia Ethics Commission in overseeing Form 700 filings. It offers
insight into enforcement policies, penalties for non-compliance, and best practices for staying within
legal boundaries. Readers will gain a clear understanding of regulatory expectations.

5. Public Officials’ Financial Disclosure in Georgia: Form 700 Explained
Focused on public officials, this book breaks down the financial disclosure requirements mandated by
Georgia law. It explains who must file, what must be disclosed, and deadlines to remember. The book
also highlights how these disclosures impact government accountability.

6. Common Errors and How to Avoid Them on Georgia Form 700
This guide identifies frequent mistakes made when completing Georgia Form 700 and provides
practical solutions to correct them. It helps filers understand nuanced areas such as asset reporting
and gift disclosures. With this book, readers can improve accuracy and reduce audit risks.

7. Legal Perspectives on Georgia’s Form 700 and Public Ethics
A scholarly analysis of the legal framework surrounding Form 700 and its place within Georgia’s ethics
laws. This book is suited for legal professionals and ethics officers seeking deeper knowledge of
statutory interpretations and case law. It also discusses future trends in public disclosure
requirements.

8. Step-by-Step Instructions for Completing Georgia Form 700
A clear, easy-to-follow manual that breaks down each section of Form 700 with annotated
instructions. This resource is ideal for individuals responsible for self-filing or assisting others with
disclosure forms. It simplifies the process and ensures compliance with state guidelines.

9. The Role of Financial Disclosure in Georgia Government Accountability
This book explores the broader impact of financial disclosure forms like Georgia’s Form 700 on
government transparency and ethics. It discusses the history, purpose, and outcomes of financial
reporting requirements. The narrative connects Form 700 filings to public confidence and ethical
governance.
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